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Built For The Operator 





Near the eyes and close to the 
hands of the typist are the 
parts of the machine con- 
stantly used. 


In this the Underwood 


distinctive. 
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All Physicians Should Know Shorthand 


Says Western Medical Times 


N the Western Medical Times for April 
there is an article on Malpractice 
Cases in which the editor, Dr. George 

L. Servoss, the importance to the 
physician of keeping a complete history of 
each order to protect himself 
against suits of this kind. For the keep- 
ing of complete records, he says, “A 
. . 
knowledge of shorthand is of paramount 
importance to every physician.”” We know 
of many reasons why physicians, and, i 
fact, all professional men, would find 
shorthand of service, but the men- 
tioned by the Medical Times is new to us. 
Here are interesting extracts from 
the article: 

As you well know, no matter how well you 
may have performed your work, Nature will 
not invariably give the outcome desired by 
yourself or patient. It is history that in many 
such instances that some shyster lawyer, with 
1 contingent fee in view, has preved upon the 
mind of an otherwise ‘&atisfied individual until 
the latter has consented to sue for damages. 
In many instances the physician has met with 
success in his defense, while in many others, 
judgment has been rendered against him. 

Those who have met with success have usually 


urges 


case in 


one 


some 


been the ones who have had on hand more or 
less conyplete case histories, and those in black 
and white, so that memory had to be depended 
upon but little, if at all. Those who have lost 
have not, as a rule, kept any sort of history 
or record of their business, in some instances 
not even ordinary business accounts. 

We realize that it means time to make com- 
plete histories of all cases coming under the 
attention of the physician and that all doctors 
are not in a position, from a financial stand- 
point, to have a secretary on hand to gather 
notes of cases and properly compile them. We 
also know that those who keep abbreviated long- 
hand records of their very frequently 
omit items which, in case of court proceedings, 
would have been of great value. No longhand 
writer can keep pace even with his own ideas, 
much less the replies of his patient. And then 
the time consumed in longhand records is an 
item to be considered. It means that the care- 
ful doctor can take care of fewer patients and 
that patients, other than the one under ob- 
servation, cannot afford to wait while he goes 
into all the details of the case presenting. 

To overcome this and to obtain full records 
and histories of every case presenting, a knowl- 
edge of shorthand is of paramount importance 
to every physician, no matter whether he may 
have one or one hundred patients a day. Short- 
hand is a thing which will allow him to make 
a record of every question propounded to the 


cases 
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patient, as well as of every reply thereto, and 
that verbatim. And it will not be absolutely 
necessary that these notes be transcribed into 
longhand, for if carefully taken they may be 
read by other than the one who wrote them. 
And they will stand in any court in the country, 
for were not shorthand recognized by the courts 
the world over, we would have no reporters 
therein. 

There is another advantage to be gained 
through the keeping of such complete case rec- 
ords and histories. Where they are not kept 
the physician cannot, if a malpractice suit is 
instituted, give his lawyer any complete data 
of all the facts in the case. If he has taken all 
details in shorthand, it is possible for him to 
do so and a well prepared case in court is in 
variably considered as half won. In fact, some 
well presented cases are not infrequently 
thrown out of court upon the presentation 
thereof by the defendant's attorney. 


We have said something about the shyster 
lawyer and his play for a contingent fee. We 
also have the damage-hunting patient, the one 
who either wholly or partly gains a livelihood 
through his suits for damages, either to mind 
or body. He may not sue you for malpractice, 
but he may bring suit against some corporation 
or individual and you may be called upon as 
a witness for the defense, or the plaintiff, for 
that matter. If you have been the individual's 
attendant you should know what damage was 
done to him and whether or not it was the fault 
of the defendant or of himself. Your testimony 
may sway the scales of justice to a balance, if 
you are able to give a full history of the case 
from end to end. If he happens to be one of 
those who is looking to mulct the doctor, all 
the more reason why you should be absolutely 
prepared to combat him. If he sees that you 
are keeping a complete record of his case, he 
will think twice before he institutes any fro- 
ceedings against you, as he will know that you 
are prepared for him and will be able to fight 
him to a finish, And if the shyster lawyer 
knows this, he will likewise give considerable 
thought to the matter before he enters court 
against you. Your knowledge and use of short- 
hand in either case will be a great safeguard 
to both your pocketbook and reputation. 


“But possibly you will say that you are too 
busy to give the time necessary to learn this 
art, but herein you are mistaken. The learning 
of shorthand is simply the learning of a new 
alphabet and how to bring together the letter, 
or sound signs thereof into words and sentences. 
Shorthand is but a simplified method of record- 
ing a language by sound or phonetics and by 
signs simpler than the ordinary signs employed 
in longhand. Even if every word were written 
in full in shorthand, the time employed would 
be at least fifty per cent less than that involved 
in writing the same matter in longhand. But 
in shorthand many words are written by a 
single sign, called a “wordsign.” This shortens 
the time to such an extent that many shorthand 
writers can do the work of ten men writing 
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longhand. But the doctor requires no such 
speed as this, as ordinary conversation is car- 
ried on at a far lower rate and case records 
are but reports of conversations of the doctor 
with his patient or histories of what the doctor 
may have done during the conduct of the case. 
In ‘taking such records the doctor, if unable to 
keep up to the conversational speed, can slow 
that down to suit himself. What the doctor 
wants is an ability to write without error, 
rather than high speed. 


Executive Ability 


(The key to this plate will be given next month) 
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Federal Call for Women 


WING to the unusual demand for workers of all kinds ay te by 

the war, the United States Civil Service Commission is having 

great difficulty in supplying the needs of the departments and offices 
at Washington, D. C., for typewriter operators and for stenographers and 
typewriters, and it has asked the Woman’s Committee to assist it in bring- 
ing to the attention of women throughout the country an opportunity for 
them to help the Government in a practical way. 

The Commission urges, on the ground of patriotism, that women 
who are trained in stenography or typewriting, or both, enter open com- 
petitive examinations at once, and that those who have not such training 
immediately unde rgo instruction, in exactly the same spirit that has moved 
them to attend classes in first-aid nursing, that is, the spirit of helpfulness 
Hundreds of business schools throughout the country are prepared to 
give this training, and proficiency in typewriting may be acquired at 
home through careful study and close application. A working knowledge 
of typewriting may be gained in from one to two months; stenography, 
of course, takes longer ; but typewriter operators, as well as stenographers 
and typewriters, are in great demand. All who pass the examinations for 
the departments and offices at Washington, D. C., are practically assured 
of certification for appointment at salaries ranging from $1,000 to $1,200 
a year. 

The Woman’s Committee requests that you make a strong effort to 
spread the information contained herein throughout your territory. Of- 
ficers of local organizations of women should be requested to make an an- 
nouncement periodically from the rostrum at their meetings ; individuals 
should be urged to apply for examination or to train; if you have held a 
registration, those who have registered should be given full information. 

This is a vital need of the Government. Women are not prepared 
to take up arms in defense of the country but they can perform this office 
work, without which the organization of the armed forces would fail. 
The prospect is that the need for stenographers and typewriters will con- 
tinue for an indefinite period; therefore the effort should be kept up. 
The Woman’s Committee, as well as the Civil Service Commission, will 


appreciate your help. 


Faithfully, 
ANNA Howarp SHAw, 
Chairman, Woman’s Committee, Council of National Defense, 
Washington, D. C. 





( dong is a letter written by Dr. Anna Howard Shaw, chairman of the 


Woman's Committee of the Counc of National ey: to the chairmen 


‘ 


ance to the readers of this magazine.) 


if the State Divisions of the Woman's Committee. It is of vital import- 
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The Single Tax Defined and Explained—l 
(The key to these plates will be given next month) 
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Samuel Dansiger 








This nation has assumed an obligation which practically amounts to 
this: We have agreed to save Democracy from Despotism, no matter 
what the cost may be. The nation is not a third person—the nation is 
ourselves. The nation’s obligation is our obligation, and each of us should 
work a little harder than he has ever worked before and produce a little 
more than he has ever produced before in order that he may be the better 
able to discharge his share of the obligation which the nation has assumed. 


— Thomas A. Edison 


os 
—— 
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Blackboard Work in Shorthand—III 


Some Observations and Suggestions 
By John Robert Gregg 


HAT accomplished master of both 

I longhand and shorthand penmanship, 

Mr. Freeman P. Taylor, Philadel- 
phia, makes this interesting comment on 
our references to the word average in the 
last issue of the magazine: 

“It is my opinion that Miss Mac- 
Dougall must be a good longhand writer 
and her method of writing average was 
brought about by a swing derived from 
longhand practice ; the ‘too much 
work in the circle in average’ comes from 
practice on the capital stem used in m, n, 


also 


y, ete. 

“There is a tendency on the part of 
those taking penmanship lessons to write 
a y thus, 


Peden 


é 


incorrect. must be 


The 


bt 

2 2 
without the small loop in the beginning 
being joined to the downward stroke. I 
feel this is probably the case in Nos. 8 and 
5, as well. This is simply given as an 

opinion and may be of interest to you.” 
Mr. Taylor has undoubtedly solved the 
reason why so many of the specimens con- 
tained the flat loop in the word average. 
I am sure that his remarks will be of in- 
terest to all teachers, and I hope other 
teachers will write me from time to time 

with a frank expression of their views. 
As several judges mentioned the word 
great, I have clipped the form for that 


which is stem 


written 


word from a number of the blackboard 


specimens and am reproducing the forms. 





In Cut No. 1 
and with but two exceptions they have 
been clipped from the fifteen specimens 
which were considered worthy of being 
submitted to the judges for final decision. 


there are eight forms, 


All of them illustrate one of the most 
faults in the execution of this 


that of beginning g with a 


common 
combination 
straight line instead of curving it. It is 
true that in most the line as 
sumes the form of a curve as it proceeds 
towards the end of the character. If you 
cover up all but the first part of g in any 
of the forms given in the cut, you will see 
that it starts with a straight line. 

Here lies the key to the correct execu- 
tion not only of g and gr but of many 
other forms. It applies, for instance, to 
the blends, ten-den, tem-dem, def-dev-tive, 
pent-pend, gent-gend. They should all 
start with a curve. That slight curvature 
at the very beginning makes all the dif- 
ference in the appearance of the forms 
and in the facility with which the com- 
binations can be written. 

If g begins with a straight, or an al- 
most straight, line, it is impossible to join 
it to r without a pause in writing. 

As I there are four important 
elements in this joining: 

1. The slight but positive curvature 
of g at the very beginning. 

2. The deep curvature of g which de- 
velops the distinctive “hump” in the com- 
bination gr. 


instances 


see it, 
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3. The short, quick turning at the end 
without an angle—that preserves pro- 
portion in writing r. 

t. The preservation of the uniform 
slant at the end of g. This means that 
the end of g should be uniform in slant 
with the first part of the g, so that if two 
parallel oblique 
would not show any backhand tendency of 
q as it merges into r. 

The “hump” helps to preserve the slant, 
but some writers make the “hump” and 
yet manage to give the end of the g a 
backward twist. 


lines were drawn they 





The three forms in Cut No. 2 illustrate 
Dis- 
tinction in length can be observed only 


a flat, geometric style of execution. 


with difficulty when the joining is made in 
this way. 
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Three of the six forms given in Cut No. 
8 are taken from the specimens of the 
prize winners; two others are from the 
tifteen specimens, the remain 
ing one is from the specimen of a very 
accomplished writer. 


best and 


None of these is quite perfect from my 
point of view, but I am not going to at 
tempt to submit a pertect specimen ! 
are rather straight at the beginning, 
are a little labored in the method of join 
ing, one has almost a sharp angle at the 


Some 


some 


joining, in another the g curves backwards 
But all of them are bet 
ter than the forms given in the previous 


as it joins the r. 


cuts. 
{ T'o hye 


continued ) 


oO° 


Tentative Program of the Twelfth Annual Convention 


Gregg Shorthand Federation 


December 26—December 29, 1917, Hotel Sherman, Chicago 


Wednesday Morning, December 26 


J.C. Reed, Whitewater State Normal School, Whitewater, Wisconsin 


D. D. Mueller, Mueller School of Business, Cincinnati, Ohio 
W. N. Watson, Lincoln Business College, Lincoln, Nebraska 


Detroit, Michigan 


A. E. Davidson, Junior High School, Grand Rapids, Michigan 


9:00 Registration. 
9:30 President's Address. 
10:00 From Theory to Practice in Shorthand. 
10:30 Discussion. 
11:00 Shorthand in the Junior High School. 
J. L. Holtsclaw, Detroit High School of Commerce, 
11:30 Arousing and Maintaining Enthusiasm. 
E. B. Moore, Evanston, Illinois 
12:00 Discussion. 


Wednesday Afternoon, December 26 


to 


00 The Short Course versus the Long Course in the High School. 


(Speakers to be announced later ) 


+ 


Discussion. 
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Using the Blackboard Effectively in the Teaching of Shorthand 

J.C. Tritch, International Business College, Fort Wayne, Indiana 

H. M. Munford, Gregg School, Chicago, Illinois 

Mrs. E. E. Admire, Metropolitan Business College, Cleveland, Ohio 
Discussion. 
My Typewriting Program. 

Ina Thomas, West High School, Des Moines, lowa 

Emma Reynolds, Detroit High School of Commerce, Detroit, Michigan 
Discussion. 
The Teaching of Business Correspondence through the Medium of the Dic 

tation Class. e ‘ 
Professor Edward H. Gardner, University of Wisconsin, Madison, Wis. 


Discussion. 


Thursday Evening, December 27 


Shorthand Should Be Used by Everyone Who Writes: How Can This Be 
Brought About? 
John Robert Gregg 
General Discussion. 
A New Development: The “Secretarial Course.” 
Harlan Eugene Read, Springfield, Illinois 
F. L. Dyke, Dyke School of Business, Cleveland, Ohio 
Paul A. Carlson, Whitewater State Normal School, Whitewater, Wisconsin 


Friday Evening, December 28 


Shorthand Speed Contests. (See also announcement on another page.) 

Four beautiful silver trophies and $195 in gold will be awarded. G. S 

F. Speed Certificates will also be awarded to those whose transcripts show no 

more than 5 per cent of errors. Dictations will be given at the following 

speeds: 125, 150, 175, 200, 250—solid matter on all but the 250-word test, 
which will be court testimony. 


Impromptut Teachers’ Contest. 
To be decided by vote of audience. Prize: Handsome Silver Trophy. 


Saturday Afternoon, December 29 


Award of Prizes in Speed Contest and Teachers’ Contest 
Business Meeting. 

Election of Officers. 

Examination for Federation Teachers’ Certificate. 


Reporters’ Section 


A special meeting for reporters will be held. Announcement of program and 


time of meeting will be made later. 











"GINE of thyself. Man's wealth depends not on the pence he holds 
and hoards, not on the gift he well affords, but on the spirit-gold he 
spends.’ 
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The LEARNER and HIS PROBLEMS 


A Department of Assistance for the Shorthand Learner and Others 
Conducted by Alice M. Hunter, 24 East 28th Street, New York City 


Its purpose is to make easier and more pleasant the road to shorthand skill 
invites correspondence and contributions from teachers as well as from learners. 


The editor 





—_ ; 





Making Your Work Easy 


HERE are many ways in which the 
shorthand student may simplify his 


work, and it is well worth his while 


to give special attention to them. It is 
ixiomatic that anything that saves time 
ind effort insures more rapid progress. 


Last month made 
ibout planning the study period. We spoke 
of the importance of analyzing difficulties, 


of seeking causes for failure, and of lay 


we some suggestionse 


ing special stress on the parts of the work 
that give trouble. A study plan to be 
really efficient individual, but 
there are some general principles which 
should be applied by every student. 

One principle -which kept 
constantly in mind by everyone who is 
studying or practicing shorthand is that 
external conditions for study should be 
Most of us 
have mental handicaps which are difficult 


must be 


should be 


as nearly ideal as possible. 


to overcome and we cannot afford to un- 
necessarily handicap our work by condi- 
For 
instance, there is the matter of light. Do 


tions which can be easily remedied. 


1s much of your work in daylight as pos- 
sible and when you have a choice, sit so 
that the light from the back and 
wer your left Avoid 
n your paper and never face a strong 
ight. 
ect the best available light, especially for 
tl shorthand plates or of 


comes 
shoulder. shadows 
When working in the evening, se- 


he reading of 
shorthand notes from your notebook. If 
you write with a fountain pen, you 
find that notes written with purple ink are 
isier to read than written with 
black ink. You will find, too, that a note- 
book with blue or black lines is less tiring 
for your eyes than one with red lines. 
Another important external condition 


will 


those 


which you cannot afford to disregard is 
The average student is in 
work in a 


temperature. 


clined to room which is too 


warm and too close. Be sure that the 
room is well ventilated and that it is as 
cool as is compatible with comfort. Do 


not allow the muscles of the hand or arm 
A few sim- 
ple finger exercises at intervals of fifteen or 
twenty minutes during the time that you 
writing will help to 
strengthen the muscles and to ward off 
fatigue. 

Then there are the tools with which you 
work. The chair should be comfortable 
and of a suitable height. When writing 
shorthand adjust the chair and arrange 
the desk or table into as nearly ideal con- 
You will never be 
able to write satisfactorily without plenty 
of room for the work and a sufficient sup- 
port for the forearm. Alternate periods 
of writing and reading and make it a 
point to change positions. 

A good reading position is one which 
will permit the body to relax. It is not 
necessary to keep both feet flat on the 
floor. Attention to these simple rules will 
prevent bodily fatigue and will permit 
you to practice for a much longer period 
and with muth more satisfactory results. 

It seems scarcely necessary to empha- 
size the importance of keeping fountain 
pens cleaned and in the best condition and 
pencils sharp, and of practicing only in 
shorthand notebooks which contain smooth 
paper of good quality and with narrow 
rulings, but some writers overlook these 
things and unnecessarily handicap their 
progress by poor materials. 

When you become tired of writing and 


to become cramped or stiff. 


are shorthand, 


difions as possible. 
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Sentences 
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Drill XIV 


Words 


Sentences 
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reading shorthand and want a change in 


work, did you ever try mental shorthand 


practice? Go over the day's assignment 
in your mind Picture mentally the il 
lustrations of the rules and have some 


one read an exercise to you and think the 
instead of writing them; try to 

shorthand outlines for as many 
to think of 
which 


outlines 
re call the 
wordsigns as you can, or try 
a principle 
If you are 


new words illustrating 
you are trying to fix in mind. 


really interested in the subject, you will 


find many ways of increasing your skill 
and of making the work varied and al 


together delightful 


o 


Drill XWU1 


The joined prefixes are illustrated in 
Drill XIII Most of these have been 
used in the previous drills, but at this 
time they are classified and the student 
is given an opportunity to practice addi 


tional applications of the principles. The 
method of distinguishing between positive 
and negative words is important. If you 
feel that you need additional practice on 
the application of this principle, write 
the following list in shorthand: 
moderate, immoderate; noticed, 
unnoticed. Then there are many words 
beginning with a vowel in which the pre 
be written in full to form the 
inaccurate; ad 


mature, 


immature ; 


fix must 
negative, as: accurate, 
quate, inadequate; armed, unarmed; at 
tached, unattached; even, uneven; heard, 
unheard; hurt, unhurt. This does not ap 
ply, however, to words beginning with a 
compound prefix like inex, unin, unim, ete., 
as, for example, inezact, inexrpedient, un 
nformed, unimpeded. 

There are some important abbreviations 
prefixes we call 
These should 


beginning with these 
them prefixal abbreviations. 
be studied and practiced until the out 


lines are firmly fixed in mind 


° 


Drill XIV 
The tr principle will 
write short, legible forms for many rather 


enable you to 


long words. An interesting exercise on 
this lesson is to make a derivative chart. 


lake for instance the words contract, in- 
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struct, constrain; you may write contracts, 


contracted, contractor, contraction; in 


structs, ostructed, instructor, mstruction, 


instructive; constrains, constrained, con 
straints, etc 

This Is also an exce lle nt le sson on which 
to compost original sentences. With a lit 
tle ingenuity you will be able to use words 
illustrating the fr principle in a few sen 
By the way, we have a curiosity to 
see just how few connected words can be 


hope that 


tences. 
used for this and we 
many of you will try this out and send us 
Don't try for long-drawn-out 


purpose 


the result 
sentences, but for short. simple, clear ones 


and keep down the total of words used. 


O 


Drill XV 


In Drill XV we illustrated the use 
of the disjoined prefixes not included in 


have 


the tr principle. The exercises on de 
rivatives and on sentence building which 
were suggested for Drill XIV may also 


be used here. The student will make bet- 
ter progress if he will confine his practice 
to the common applications of these prin- 
ciples rather than to searching out un- 
common and unusual words. There is 
little or no value in practicing on words 
which vou will never be called upon to 
use, 

The list of words which are expressed 
by the prefixal form placed above the 
line is important and may well furnish 
the basis of some special sentence drill. 
These words sometimes occur at the end 
of a sentence and in these cases the pre- 
fixal form may be placed a little above the 


line of writing. 
oO 
Drill XVI 

Drill XVI is devoted to the joined suf- 
fixes—-one of the simplest and most easily 
mastered principles in the system. These 
suffixes are so simple and easily grasped 
that they need no special explanation and 
the words to which they apply are of so 
frequent occurrence that you will be able 
to use them often in all your writing from 


this point on. 


You will find this drill easy to write 
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and easy to read and you will probably 
not have to spend a great deal of time on 
it. If your teacher is fortunate enough 
to have a copy of the March, 1916, Gregg 
Writer, or of bound volume XIX, she will 
be able to give you some supplementary 
letters on the drills up to this point. 


° 


Drills XVII and XVIII 
The disjoined suffixes in drills 
complete the prefix-suffix group and fur- 
nish another logical division of the princi 


these 


ples and an excellent point for review and 
additional supplementary reading and dic- 
tation practice. This is furnished in the 


page of business letters given. These 
should be read and practiced. Some of 
the words in these drills will give you 


an opportunity for some dictionary study 
and you can’t form the dictionary habit 
too early in your stenographic career. The 
good stenographer knows words—how to 
spell them, how to pronounce them, what 
they mean, how to divide them into sylla- 
bles correctly and how to write the short 
hand outline, and if in doubt about any of 
these things has learned not to “guess” or 
but to look them up. The 
stenographer can't afford to “‘guess’’—in 
fact, it is a which the student of 
shorthand may safely drop from his vo- 
cabulary. 





to “suppose,” 


word 


O 
Do You Like Your Work 


I have been wondering whether you re- 
alize how much your success depends upon 
whether you enjoy your work. You won't 
be able to do your work well unless you 
like to do it. If you like it, there will be 
no drudgery, no monotony, no doubt as to 
the You succeed at the 
thing you enjoy doing. If you like your 
work and show that you like it, you will 
find people on every hand ready to help 
you. There is nothing so contagious as 
optimism. If you feel sure of yourself 
and of your ability to do good work, you 
will be given a chance to tackle the worth 
There has never been a time 


outcome. must 


while jobs. 
when there was so much worth while work 
for to- 


crying to be done. Enthusiasm 
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day's task will simplify to-morrow’s. If 
like work, your 
teacher and your associates to-day, you 
will be able to carry that joyous spirit into 
all the work that is ahead of you. 


vou your vour school, 


Complete Certificate 
Word List 


Drills Thirteen to Twenty, Inclusive 


Unnecessary, ultramarine, candy, instructor, 
imagine, also, subside, although, active, candle, 
effective, further, aggrieve, foreign, overthrow, 
forgive, interest, electricity, metropolitan, un- 
congress, nitrogen, extra time, neu- 
tral, enter this, inaction, subagent, subway, sub- 
sequent, alternate, engine, restriction, comic, 
McVeigh, misunderstood, almost, furnish, un- 
interesting, oxidize, patriot, immaterial, central, 
petrify, pattern, obstructed, intelligent, literal, 
anticipate, inclination, hydrogen, shipwrecked, 
self-control, suburb, common, noble, transition, 
post office, impart, unselfish, ultimate, ulster, 
auxiliary, contract, parallel, discon- 
tinue, recognize, exclusion, instrument, lateral, 
abstraction, declare, recline, comment, retrieve, 
investigate, contest, exaggerate, enterprise, in- 
crease, expel, embrace, comfort, confess, con- 
struction, consign, distress, magnify, reconcile, 
self-improvement, extravagant, material, Aus- 
tralia, ostrich, circumstances, shortcomings, sus- 
pend, under that, inscribe, disturb. 

Afford, tonsilitis, conflict, technical, acquire- 
ment, elementary, myself, facility, willingness, 
exquisite, appointment, already, gladness, modu- 
lation, politics, speculator, grammatical, profi- 
cient, Harrington, critic, authentic, ability, ac- 
complish, physical, short distance, 
energy, deflection, publicity, commerce, Senator 
Lodge, measurable, capacity, inquest, valuable, 
command, lowness, efficient, brevity, domestic, 
subject, composition, telegraph, personality, re- 
pute, excellent, economy, committee, simple, re- 
sult, proficiency, alter the, useful, successful, 
accumulative, thoughtless, transpire, leisure, 
eternity, photograph, efficiency, friendship, ten- 
acity, epigram, charity, individual, 
commercial, complete, express, connect, except, 
trustworthy, measure, consume, describe, awk 
ward, calamity, construe the, onward, article, 
expire, machinery, moment, childhood, conjure, 
regulation, analogy, stenography, fundamental, 
majority, reality, reputation, independent, con 


derscore, 


suspect, 


themselves, 


compose, 


fident, exercise, country, General Manager, 
Associated Press, in point of fact 
, / 
- : ¢ > y 
A 
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Drill XVII 
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Letters on Drills XIII-X VIII 
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Remington Gold Medal and Underwood Awards 
at the West High School, Des Moines 


Helen Hafner Dorothy Mintern Hannah Nordskog Lucile Nicholas Madelaine Hunt 





I there is any doubt in the minds of students of 

typewriting, or of teachers themselves, as to the 

value of the system of awards provided by the 
Underwood and Remington typewriter companies, let 
them study the records of the students of the West 
High School, Des Moines, Iowa. If there is still 
doubt, let this fact sink down deep into their under 
standing—that the average salary of these high 
school boys and girls is sixteen dollars and twenty 
cents a week! One of them earns thirty-three dollars 
Honora Finkelberg 4 week; but one of the group earns as low as eleven 
dollars. One received a salary of seventeen dollars 
a week after three weeks’ experience. 

Eighteen Rational students of the West High 
School were awarded 55-word-a-minute Remington 
gold medals. Five of them—Edna Beierlein, Lewis 
Bachrodt, Lee Green, Dorothy Mintern and Hannah 
Nordskog—also received Underwood 60-word awards. 

Lee Green resigned a position—where he had just 
been promoted on account of his unusual speed and 
willingness to work—to serve his country in the navy. 
Edna Beierlein Although Lucile Nicholas was earning a good salary Sarah Lewis 
and supervised the work of five others in an office, the 
lure of a higher education was too strong, and she is 
now in the state university. 

Sarah Lewis was graduated from the West High 
School at fifteen, after completing a four-year course 
in three years. Miss Lewis, who is now in the Drake 
University, has been made official Russian interpreter 
at Camp Dodge. 

Mr. Clay D. Slinker, Director of Business Educa- 
tion, in the high schools of Des Moines, and his co- 
workers, particularly Miss Ina Thomas, head of the Esther Indicoffer 
typewriting department in the West High School, . — 
should be very proud of these records. 





Klizabeth Chambers 





a 





Pearl Ware 
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Lee Green Frances McKinley Jeanette Lutz Ethel Herrmann Bliss Clifford 
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The ZX DEPARTMENT 


A Select Company of Shorthand Artists 
Conducted by Mary E. Aaron, 24 East 28th Street, New York City 





The object of the O.G.A. is to promote an inter- 
est in the perfection of execution, and the develop- 
ment of an artistic style of writing. Membership 
is granted only to those whose notes show un- 
questionable artistic merit. Thousands of writers 
have added immeasurably to their skill by pre- 
paring for membership. It is distinctly worth 
your while to wis the prestige of membership 
in this Order. You may not succeed the first 
time you try; the standard is very high—but 
you will not know until you do try. 

The emblem of the clan is a triangle inclosing 
the characters O. G. A. The left side of the 
triangle stands for “theory.” the right side for 
“accuracy and the base for “beauty” —the three 
qualities that go to make up artistic writing. 





Every member is entitled to wear an O.G.A 
emblem. Acircular about emblems will be sent 
upon request. 


How to become a member: Make two copies of 
the article “O. G. A. Test” in your very best 
shorthand. Send one copy to the editor of this 
department, the other retain for comparison 
with the shorthand “plate” which will appear 
later. If your copy possesses the necessary 
artistic qualities, you will be awarded an 
O. G. A. certificate and your name will appear 
in the published list of members. An examin- 
ation fee of twenty-five cents must accompany 
each test. A test is good only until the 15th 
of the month following date of publication. 








The O. G. A. Work in Schools 


HAT teachers have been talking O. 

G. A. standards in their classrooms 

during the past two months is evi- 
dent, for the papers which are the fruit 
of their efforts are coming in by every mail. 
It is especially gratifying to receive so many 
papers from the teachers themselves. One 
teacher reflects a spirit which is rapidly 
becoming general when she writes, “I in- 
tend to use these tests in my classes and 
I felt that I could better judge the work 
of my pupils if I knew how my own work 
stood, so I am sending in my test for the 
higher certificate. I have already received 
the O. G. A. certificate.” 

Another teacher says, “I desire to be- 
come a member of the O. G. A. because 
[ am anxious to adopt the O. G. A. stand- 
ard in my school.” We like the idea of 
making the O. G. A. standard and the 
standard identical. We know 
that this has helped many teachers in their 
struggle to establish and maintain high 
standards in their shorthand classes. 

A particularly encouraging letter comes 
from a teacher who tried for the higher 
certificate and failed, tried again and 
failed, but who finally on the third at- 
tempt was successful. “I am certainly glad 


classroom 


to know that my work this time was suf- 
ficiently good to secure the higher certifi- 
cate. I desire to take this opportunity to 
express my appreciation of your criticisms. 
I know that anyone who will try this test 
and who will keep on working until he 
secures the certificate, will derive much 
benefit from the work. I am sure that a 
number of our students will send in their 
tests during the year.” 

This is, we believe, the ideal attitude 
for the teacher to take toward the O. G. 
a 2 the determination on the 
teacher's part to reach the highest pos- 
sible standard in his own shorthand writ- 
ing and then to hold that standard con- 
stantly before his students. 


In Catholic Schools 


Some beautiful short- 
hand writing, accompanied by enthusiastic 
letters, have recently come in from Cath- 
olic teachers. One of them says, “I am not 
very well satisfied with the result of my 
efforts when I consider the beautiful short- 
hand plates published in the Gregg 
Writer, but I trust that such perfection 
is required only for the higher certificate 
and that the test I am sending will merit 


shows 


specimens of 
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The O. G. A. Test 


(For keys see September Gregg Writer) 














THE GREGG 





the O. G. A. certificate. It would be a 
great encouragement to me in preparing 
work for my shorthand pupils.” 

Another Catholic teacher says, “There 
are two special reasons why I feel that 
[ must secure O. G. A. membership this 
year; first, I am fascinated with the art; 
second, we have had to refuse many stu- 
dents this year there is no 
here ready to give the instruction.” 


A School for Soldiers 


One of the most interesting letters we 
received this month comes from a student 


because one 


in the commercial school conducted by the 
Manitoba Military Convalescent Hospital, 
Winnipeg, Manitoba, Canada. This stu- 
dent—and by the way he writes an un- 
usually free, easy style of shorthand 

is W. F. Eadie. In his letter he 
“The school he re is exclusively for sol- 


says, 


diers who have seen service overseas and 
are being re-educated by the government. 
Shorthand is being taught very efficiently 
by Sergeant-Major Angus, an enthusiastic 
shorthand writer. He has imparted some 
of his enthusiasm to his students and you 
may expect many contributions to 
the O. G. A.” 

They will certainly be welcome always. 
We know of Sergeant-Major Angus’s 
work and we hope that we may have an 
opportunity to co-operate with him in this 
one of the first of the kind, 
we believe, to be established. 


more 


unique school 


Even in the Trenches 

And even in the trenches the O. G. A. 
work goes on. From 
where in France” Rifleman Bertram Potts 
writes to the O. G. A. Department in the 
Shorthand Magazine: “IT have 
pleasure in forwarding you test paper for 
the O. G. A. At the same time the au- 
dacity of the attempt really surprises me, 
for it was in the region of flying shells, 
and bully beef that shorthand 
proved such a fascinating trench hobby.” 
Then he tells how he began the study in 
the trenches and of the progress he and 
“explosions, 


a hospital “some- 


Greqq 


dugouts 


a comrade made in spite of 
Fritz and inquisitive rats.” Then his com- 
rade went to the hospital and took the 
textbook with him, and it was not until 
he too went to the hospital that he was 
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able to resume the study. He says: “Just 
now I am in another hospital and though 
still rather shaky, am risking the inclosed 
O. G. A. test. Several of the characters 
appear jumpy like my nerves, for shell- 
shock has made my shorthand unsteady 
and a bed is hardly a suitable table.”” We 
are glad to know that both the Gregg 
Writer and the Gregg Shorthand Maga- 
zine are welcome visitors to the boys “over 
there,” and that they especially enjoy 
reading the shorthand plates. 


A Stimulus to Artistry 


Several writers comment on the fact 
that the preparation of the test is a great 
stimulus to artistic and accurate work. 
Mr. Irwin N. Knehans, Cape Girardeau, 
Missouri, says, “I never knew how very 
interesting a study of the artistic side of 
shorthand really is until I began to prac- 
tice on the O. G. A. tests for membership 
in the Order.” 

Miss Margaret S. Otis, Pasadena, Cali 
fornia, writes: “I found that in attempt- 
ing to make the most nearly perfect char- 
acters possible I had to put my mind to 
the task very carefully. This in itself I 
feel has been a great help and little par- 
ticulars heretofore overlooked have been 
brought to my attention. The test is a 
great stimulus to careful execution.” 

One of the artistic shorthand specimens 
from teachers came this month from Miss 
Stella T. Sebern, Cedar Rapids Business 
College, Cedar Rapids, Iowa. We shall 
expect to receive a number of commend- 
able papers from the students in this 
school this year, as we have done in pre- 
vious years. 

One writer says in his letter asking for 
suggestions about the development of an 
artistic style, “Your criticisms on my test 
will be hungrily looked forward to.” We 
shall try our best to satisfy that appetite 
for helpful, criticism, al- 
though we well realize that it is a big 
field. 


constructive 


The New Editor’s Pledge 
The new editor takes up the work of 
this department with pride and with re- 
luctance—with pride because she realizes 
the value of artistic shorthand and is glad 
to do her part in helping to promote it; 
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with reluctance because she knows how 
important the work is and how great are 
its possibilities. The part that an artistic 
and finished style of shorthand writing 
plays in a shorthand writer's success is 
tremendous; it lifts the possessor forever 
out of the ranks of mediocrity. The world 
is full of important work to be done— 
work in which shorthand must play a 
leading role—and the most interesting 


stenographic opportunities must come to 
the writers who are able to do expert work. 


@ 
The O. G. A. Tests 


The copy selected for the new O. G. A. 
test, good until December 15, is the follow- 
ing extract from “The Vocabulary,” by 
George Herbert Palmer in Self-Cultiva- 
tion in English. 


Obviously, good English is exact English. 
Our words should fit our thoughts like a glove, 
and be neither too wide nor too tight. If too 
wide, they will include much’ vacuity be- 
side the intended matter. If too tight, 
they will check the strong grasp. Of the 
two dangers, looseness is by far the greater. 
The first business of everyone who would train 
himself in language is to articulate his thought, 
to knew definitely what he wishes to say, and 
then to pick those words which compel the 
hearer to think of this and only this. For 
such a purpose two words are often better than 


o 
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three. The fewer the words, the more pungent 
the impression. Brevity is the soul not simply 
of a jest, but of wit in its finest sense where 
it is identical with wisdom. He who can put 
a great deal into a little is the master. But 
to gain such precision is toilsome business. 
While we are in training for it, no word must 
unpermittedly pass the portal of the teeth. 
Something like what we mean must never be 
counted equivalent to what we mean. And if 
we are not sure of our meaning or of our 
word, we must pause until we are sure. Ac- 
curacy does not come of itself. If we would 
cultivate ourselves in the use of English, we 
must make our daily talk accurate, daring, and 


full. 
The Higher Certificate Test 


The following selection is from a recent 
book, Take It, by George Matthew Adams. 


I believe in the infallibility of success, the 
dignity of work, and the inspiration of achieve- 
ment. I believe that I have certain powers and 
abilities given to me alone. I believe that I am 
directly responsible for their development and 
full fruition. I believe that no one is able to 
turn me from my determined path excepting 
myself. 

I believe in the humanness of friendship. 
I believe in smiles, in cheer. I believe in the 
immediate rewards of service and in the sat- 
isfaction that clothes and feeds worthy deeds. 
I believe in thoroughness and in efficiency as 
mental stimulators. I believe in honesty and 
squareness. I believe that I am about as big 
as I do. I believe in the common kinship of 
human beings and that what I have for you is 
immediately changeable for what vou have for 


me. I believe in the democracy of service. 


List of New O. G. A. Members 


Lucille Strawson 


INDIANA 
Ifzonard R. Brown 
Mary Dufendach 
Elsie Heavilin 


IOWA 
Mabel Dickey 
Stanley Dytrt 
earl Earl 
Mabel Grant 
Walter Roenspiess 
Stella T. Sebern 
Avis Templeton 
Agnes Warder 
Eunice Wilson 


ARKANSAS 
Thad McDonald 


CALIFORNIA 
R. E. Dewlaney 
May Farley 
F. Gerig 
Margaret S. Otis 

CANADA 
Eadie 
Gallinger 
Hutton 
. A. Porter 
Bessie Statia 

COLORADO 
Berna Gibson 


Hazel 
Mrs 

Nellie 
W. Lee 


Sadie 


Emma 
a? 
Lydia 
Olga E. 


. oe? 
M. A. 
Nettle 
J 


Marvin Holland 
Kitchen 
Marshall 
Mullinex 
Schaaley 
Marian Simons 
Myrtle M. Smith 
MINNESOTA 
Drake 
Ekhaml 
Hoehne 
Noer 
Ruth Swanman 
Margaret E. 


MISSOURI 


PORTO RICO 
Antonio L. Aponte 
TEXAS 
Wesley A. Smith 


Madelyn Burke 
Sister Cornelia 
Delia Lindsell 
Joseph F. Pettinato 
Conrad Rosenbaum 


NORTH DAKOTA VIRGINIA 
Rose Bleth » Gibbs 
Helen Cuskelly Mary L. Harwood 
Mrs. E. K. Leonard Rose Herman 
lalmer Lokke Rhela Hutzler 
Della Sanderson Margaret Hyman 
OHIO Frances Hytte 
Margaret Hamilton Jestina Jennings 
Clara M. Outland pen A > a 
irene L. Sherick Maude Slater 


Wells 


Lindley Mason 
loa Meredith 
HAWAII 
Atana Apana 
IDAHO 
Inez Moore 
ILLINOIS 
A. R. Chapman 
Leonard Laidlaw 
Genevieve Nampel 
Lioyd Smith 


KANSAS 


Dorothy Austin 


Emma 
Ismay 
Ruth 


Engelken 
McLean 
Potts 


Ada Sourbeer 


M 
Cc. &. 


ARYLAND 
Schoenbauer 


MICHIGAN 


Nellie 
Nelly 


Armstrong 
Gray 


Thecla Baumker 
J. A. Dirks 
I. N. Knehans 
Sr. Mary Theophila 
de Sion 
NEBRASKA 
Grace Babb 
NEW JERSEY 
Jennie Thorpe 
NEW YORK 


Zoe Allen 


OKLAHOMA 
Blaine Brown 
Harold J. Currier 
Albertine Jacobs 
Mrs. Kirkpatrick 
Mrs. F. E. Rice 
Mary Smith 
Mrs. C. O. Wright 

PENNSYLVANIA 
Irene Goodhart 
Josephine Ranwats 


Ida Ann Talley 
WASHINGTON 
John Harrison 
WISCONSIN 
Anne Wajtechovsky 
Margaret Wittkopp 
WEST VIRGINIA 
Alletta Richter 
Jessie Spencer 
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Born 1832—Died 1901 


HILIP ARMOUR ; 
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This is the fourteenth article in the series. “Creeds of Great Business Men’ published by 
courtesy of the International Harvester Company The key will be aiven next month. 
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Pee ee eee ee er or 


EDITORIAL VIEWS 








Reading Another’s Shorthand 
Notes 

OMEONE has sent us a copy of 

The Quill, which is described as a 

“devoted exclusively to 


the interests of journalists engaged in pro 
received 


magazine 
fessional work The number we 
contained an article denouncing the absurd 
mistakes made by motion picture scenario 
writers in depicting the work of the news 
paper reporter 
Most of the 
fully justified, but the particular passage 


criticism in the article is 


marked by our correspondent for our at 


tention is open to question The articlk 
SaVvs: 

In a recent screen drama eporter handed 
his notes to another with the instructions to 
hurry back to the office and write the story, 


onto the board of 


return to the 


running 


“scene of ac 


while he 
in automobile to 


SW ung 


tion” to get more facts Where, oh where, in 
the wide, wide world is there a reporter who 
can read another reporter's original steno 


graphic notes? 


We can answer that last question very 
easily. A reporter who can read another 
reporter's original stenographic notes may 
be found in the Executive Office of the 
White House, Washington, D. C. In the 
presidential campaign last year the of 
ficial reporters for President Wilson were 
Mr. Charles L. Swem, the personal stenog 
rapher and official reporter to the Presi 
dent, and Mr. Joseph M. Shaffer, now 
personal stenographer and official reporter 
to the Secretary of the Treasury. On 
several occasions they transcribed each 
other’s reports of the President's speeches. 
Members of the Washington G. S. A. 
repeatedly them read 

notes of taken at 


each 
high 


seen 


matter 


have 
other's 
speed. 
And this is not so exceptional as it may 
occasions we have 


of the 


seem. On _ several 


printed in this magazine pages 


actual reporting notes of various reporters, 
and literally hundreds of our readers have 
sent us correct transcripts of the speci- 
There when the tran- 
notes 


time 
shorthand 


mens. was a 


scribing of another's 


would have appeared an impossibility, but 


that time has gone 
We make the prediction that in the 


near future not only will the notes of many 
reporters be transcribed by stenog- 
raphers, but many business men will write 
their letters in shorthand to be afterwards 
transcribed by their stenographers. As a 
matter of fact, this is being done to-day 
by the heads of departments in our own 
offices as a means of dispatching cor- 
respondence quickly without requiring the 
stenographer to be away from the machine 


to take dictation 
eoO°o 
Chicago Office Moves 


HE Chicago offices of the Gregg 

I Publishing Company are now in the 
Studebaker Building, 628 South 
Wabash 


Avenue 
moved to the 


When the offices were 
Tower Building a few years ago it was 
believed that the space taken would be 


ample for all requirements for many years. 
About a year ago we moved the Gregq 
Writer to New York, partly with the 
idea of relieving the pressure on the Chi- 
cago office; but the enormous growth of 
the business in the past vear rendered it 
necessary to space. In the 
new quarters the publishing company will 
have almost three times as much space as 
formerly, and in future, the school will 
occupy the entire tenth floor of the Tower 
Building. 

A move like 
entire business 
ping, and everything else 


have more 


this reminds us that the 
school, publishing, ship- 


was once con- 
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ducted in a little room on Washington 
Street at a rental of $15 a month. And 
now the school alone is paying a rental 
of twelve thousand dollars a year, while 
the activities of the publishing company 
are distributed over four offices with a 
working force of nearly hundred 


people. 
oOo 
The Country’s Need 


LETTER from Dr. Anna Howard 
A Siew published elsewhere in this 

issue, is of vital importance to every 
reader of this magazine. The Council of 
National Defense recognizes the great op- 
portunity which is open to women to do 
patriotic service as stenographers. It is 
the duty and privilege of those of us 
whose life work it is to train stenographers 
to bring home to young people in our own 
communities that the Government needs 
stenographers. Our readers are urged to 
help in this work by giving as much 
publicity as possible to this letter from 
Dr. Shaw. It is printed in a form which 
may be conveniently posted on bulletin 
boards. While there are undoubtedly more 
people studying shorthand now than ever 
before, there are still in every community 
many young people and many unemployed 
women who will welcome this opportunity 
to “do their bit” if the matter is brought 
before them in the right way. 


oOo 


one 


Editorial Brevities 


“Seven Speed Secrets of Expert Typ- 
ing” is the title of a forty-page booklet by 
Ernest G. Wiese and Harold H. Smith, 
dealing with the subject of typewriting 
technique. The booklet many 
valuable pointers about how to obtain bet- 
ter results. Much of the book is devoted 
to finger gymnastics which can be _ per- 
formed away from the machine. The 
authors claim these exercises are having 
marked effect on skill in typing because 
they give greater command over the hands 
and fingers. The authors indorse the 
method of starting in the middle of the 
keyboard and of learning the keyboard 


contains 
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in finger divisions rather than in banks of 
keys. The book is intended to be used as 
a supplementary aid to a textbook and it 
will repay a careful reading. 


a * * * 


Mr. Manuel F. Lozano, a graduate of 
the commercial course at the Ponce High 
School, Porto Rico, is organizing evening 
Spanish Shorthand at the 
M. C. A., New York City. 


Lozano has had several years’ ex- 


classes in 
West Side Y. 
Mr. 
perience as Spanish-English stenographer 
in the Insular Government Service, Porto 
Rico, and in two 
New York City. 
October 30. 


commercial houses in 


The classes will begin 


* 7. * * 


Miss Winifred Kenna, who has been edi- 
tor of the O. G. A. Department in the 
Writer and short- 
hand plates are well known to our readers, 
has been recently promoted to a position in 
the executive department of the Gregg 
Publishing Company. Miss Kenna is now 
personal stenographer for Mr. Gregg. In 
this position both her theoretical knowl- 
edge of the fine points of artistic writing 
and her ability as a rapid and accurate 
stenographer are brought into play—this 
is stenographic versatility which is difficult 
to secure. Miss Mary E. Aaron, who takes 
charge of the O. G. A. Department, is one 
of the plate writers of the Gregg Writer, 
and has been assisting with the correction 
and criticism of the O. G. A. work for a 
number of months. 


Gregg whose artistic 


* 7. 7. 7 


Three hundred and nine members of the 
Remington Typewriter Company organi- 
zation have entered either the navy or the 
army. The fact that the number of the 
soldiers of the Red Seal who have become 
soldiers and Uncle Sam _ has 
already passed the 300 mark is a notable 
one even for so large an organization as 
the Remington Typewriter Company. 


sailors of 


+ 7 . . 


The Teachers’ Forum is creating con- 
siderable interest. More centributions 
needed ! 
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The I'YPIST and OFFICE WORKER 
A Clearing House of Ideas for Typists and Office Workers 
Conducted by Edward J. McNamara, 24 East 28th Street, New York City 

The O. A. T. is the professional organ- Tests for Admission: The test for both Junior 
ization of the artists in typewriting. and Senior membership appears in this depart- 
ON It is open to all who qualify onthetests. ment each month. The tests may be practiced 
{ T Membership carries with it the prestige as often as desired, but only one specimen should 
of superior craftsmanship. be sent in. Each part of the test should be typed 
, _— How to become a member: Students of ona separate sheet. A test is good only until 
o = Typewriting who have not yet attained the 15th of the month following publication. 
Pin  ? speed of forty words a minute are An examination fee of twenty-five cents must 
eligible for Junior Membership. accompany each test. Upon passing the required 
All typists who are interested in producing test Junior members are admitted to Senior 
practical, artistic work of a high order onthe membership without payment of an additional 
typewriter, and who can write at a rate of fee. A beautiful certificate of membership is 
forty words a minute or more for ten minutes mailed to all those who pass either test. A 
under International rules, are eligible for Senior booklet giving full particulars will be mailed 

Membership. free. ‘ 

International Typewriting Contest 
Reported by Rupert P. SoRelle 
Professional Class—One Hour Writing from Copy 
Net Words a 
Name Machine Gross Errors Penalty Words Minute 

Margaret Owen ..Und. 8.913 65 325 8.588 143 
Se SE -oe's cos aes bacwamean Rem 9,544 202 1,010 8,534 142 
DD. POD oc ec ccccccqutanes Und 8,943 82 $10 8,533 142 
W. F. Oswald.. Und 8,867 72 360 8,507 142 
ell Teter. 2.0. ose Gbesve Und 8,890 98 490 8.400 140 
RA GE iw on 0 av oe Pee Rem 9,050 136 680 8,370 140 
J. L. Hoyt. Und 8,642 84 $20 8,222 137 
Gus Trefzger Und 8,695 115 575 8,120 135 


“4 i NHE championship typewriting con- 
test was held this year without the 
aid of camouflage. Apparently it 

was arranged by someone who had an 

inkling of an idea that perhaps there were 
some in the vast throng that attended the 

Business Show interested enough, or curi- 

Bril- 

Spec- 


ous enough to want to see a contest. 
liant thought; brilliant execution! 
tators were generously let into the game. 
More than that, their 
sidered and seats were provided. 
what effect the stimulus of an “audience” 
has had upon the contestants! Last year 
the record speed was a mere trifle of 1387 
net words a minute; this year it soared to 
143! 

It was an amazing score that the girl 
with the flying fingers, Miss Margaret 


comfort was con- 


See 


Owen, hung up for the edification and ad- 
miration of typists throughout the world 

143 net words a minute! 
was her record of accuracy 
struck letters in an hour's steady grind of 
copying at a rate of nearly 150 words a 
minute. Miss Owen's victory in this, her 
fourth winning of the world’s champion- 
ship, stamps her as a wizard of the keys. 
But this fact stands out clearly and should 
be pondered by all young aspirants to 
high speed: she won on accuracy. An- 
other fact established by the high speed, 
combined with accuracy, is that the type- 
writing machines themselves are capable 
of much greater speed than has yet been 
demanded of them by the typists. The 
typists have yet much to accomplish. This 
was clearly the wonderful 


Amazing also 
only 65 mis- 


revealed in 
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who won 
second place with a 159 plus 
words a minute. This is by far the high- 
est gross speed in typewriting that has 
attained in any The fact 
that the number.of errors penalized her 
heavily had nothing whatever to do with 


Stollnitz, 


gross of 


“TOSS speed of Miss 


been contest. 


the response of the machine. Miss Owen's 
gross of 149 words a minute considered in 
connection with her splendid record for 
accuracy further emphasizes the point. 
The work of Miss Stollnitz in the type- 





Marcaret Owen 


writing contest is of special interest, be 
cause of the brilliancy of her achievements 
in so short a She the 
championship in 1915 with 114 net words 


time. won novice 


a minute; the amateur championship in 
1916 with a net of 137; and this year came 
within less than one word a minute of win 
ning the world’s championship. Eleven 
fewer errors have her the 
championship. Miss Bessie Friedman was 


would given 
a good third with only one less net words 
than Miss Stollnitz. 

An analysis of the figures shows some 
interesting features. Only a very casual 
study of the second column in the tabula- 
tion reveals the importance of accuracy. 
On the whole the accuracy was not so good 
as last year. The average number of er 
rors in the 1916 contest was 70; this year, 
109. 
same number of typists was eleven words 
But this is only apparent gain, 


The average gain in speed for the 


a minute. 
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for contest speed now has about as much 
meaning as a pacifist’s patriotism. “Speed” 
in terms of words, as registered in the 
typewriting contests, is limited only by 
the ingenuity of composition in the copy. 
Reduce the stroke intensity of the matter, 
and select words which have an easy se- 
quence of letters and speed mounts auto- 
matically. It is a question whether or not 
there has been any actual increase in speed 
in the contests in the last few years. It 
would be interesting to compare the fig- 
ures on the actual number of strokes in 
the matter of this and previous years. I 
believe that the simplification of matter is 
a mistake. It sets up a standard. 
More than that, it has anything but a 
good effect teachers 
throughout the teacher 
the whole thing is transparent. But the 
student is affected in a different 
After working at typewriting industrious 
ly and enthusiastically for a year in school 
with no 


false 


upon and students 


country. To the 


way 


contestant 
at double or 


he wonders how the 


longer experience can write 





Underwood Studios, N. Y 


Underwood € 


Hortrenst STOLLNITZ 


three times his speed. He may understand 
that part of it is specialized training, but 
he does not understand that it is special- 
ized copy. It is true, of course, that the 
typists themselves in the contest have an 
equal opportunity. The kind of copy does 
not affect the winning of the champion- 
ship; it affects only “speed” in terms of 
words a minute 
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Amateur Class —One Half-Hour Writing from Copy 





. Net Words a 
| Nan Machine Gross Errors Penalty Words Minute 
George Hossfeld Und. +,563 tb 200 +363 145 
Rose Bloom Und 4,492 51 255 4,237 141 
George Gaskill Und. 4,460 47 235 1251 141 
Bessie Linsitz Und 4,373 51 255 4,118 137 
Anna Gold Rem 4,501 77 185 4,116 137 
Parker Woodson Und 4,121 $3 165 3,956 132 
Wm. D. Miller Und 4,112 43 215 3,897 130 
Adelaide Steinberg Rem 4,271 76 380) 3,89 1 130 
Genevieve Maxwell Und 4,169 69 345 3,824 27 
Howard Pfrommer Und $,011 +1 205 3,806 127 
. (Records of highest ten only given) 
The Amateur Contest 
Mr. George Hossfeld made the highest 
net speed of any writer in any of the con 
tests, including the world’s championship, 
and won the amateur championship with 
a net of 145. There were only six net 
words separating the records of Miss 
Bloom and Mr. Gaskill, winners of second 
and third places respectively. Lillian 
Baker crowned herself with glory by writ- 
ing 96 words a minute for one half-hour 
with but one error. 
Underwood € Underwood Studios, N. Y 
Anna Gown 
The One-Minute Championship 
One hundred fifty-one words in a single 
minute without a single error was the rec 
ord of Miss Anna Gold, Remington-Ra 
tional typist, in the one-minute champion- 
ship. Miss Gold learned typewriting in 
Wood's School, Brooklyn. She distin 
guished herself last year by winning the 
» American Championship at Chicago with 
a net speed of 132 words a minute. In the 
championship contest this year she wrote 
Grorce Hossrerp 140 words a minute. 





Novice Class—Fifteen Minutes Writing from Copy 


Net Words a 

Name Machine Gross Errors Penalty Words Minute 
Albert Tangora Und 1,785 27 135 1,649 110 
Ethel Glaze Rem. 1,822 +h 220 1,602 107 
Sarah Gold Rem. 1,804 49 245 1,554 104 
N. A. Bruns Rem. 1,752 ~” 250 1502 100 
B. Davis Rem. 1,749 56 280 1,469 98 
Frank Hickey Und. 1,499 65 325 1174 78 


Hilda Schatz Und 1,561 95 475 1,096 73 
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The bright star of the novice contest 
was Miss Ethel Glaze of Henager’s Busi- 
ness College, who came all the way from 





TANGORA 


ALBERT 
Salt Lake City, Utah, to enter the contest, 
arriving only the day before. She piled 
up the highest number of gross words of 
any of the contestants in this event, and 
with the exception of the winner, Albert 
Tangora, had the greatest accuracy rec- 
ord. Mr. Tangora, however, was a little 
more accurate and made only 27 errors to 
Miss Glaze’s 44. 
Last May Miss Glaze won the Inter- 
mountain School Contest and the Utah 
State School Contest, at a speed of 75 


WRITER 





FOR NOVEMBER 


net words a minute. In this, her second 
contest, she increased her speed 832 net 
words a minute. This is a big increase in 
a short period of time. It is to be hoped 
that Miss Glaze’s remarkable record will 
encourage trained writers to enter 
the international contests. Miss Glaze is 
in every sense of the word a school con- 
testant. All the training she has ever had 
has been in the Henager school. With a 


school 


net of 107 words a minute she establishes 
ré cord in 


a world’s contests for a 


the 





Eruet Graze 


strictly school trained novice. If Miss 
Glaze concludes to enter the amateur con- 
test next year, she is to be reckoned with. 


 @ 
Artistry and Speed 


N this issue of the Gregg Writer our 

readers are informed of the remark- 

able achievement of Miss Owen in 
writing for one hour on the typewriter 
with a net speed of 143 words a minute. 
This is surely a good record, and Miss 
Owen deserves all the laurels that will be 
placed upon her brow. However, it is 
the admiration excited by this feat that is 
one of the reasons for the establishment 
of the Order of Artistic Typists. 


Speed Taken Care Of 


In no other subject taught in the public 
or private schools has progress been made 
to such an extent as in typewriting instruc- 





tion. In a comparatively short time we 
have seen the speed record go from below 
eighty words a minute to one hundred 
forty-three; and we have seen the former 
average of twenty or thirty on the part 
of the novice give way to forty and fifty 
words a minute. Touch typewriting is a 
subject of more importance now than it 
ever was before. 

The typewriting contests have stirred 
up a wonderful interest in the subject, and 
all over the world, wherever the advertis- 
ing campaigns of the different typewriter 
companies have reached, students of type- 
writing have set about to emulate the speed 
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record of the champions. This gave speed 
practice an impetus that has produced 
these good results. 


Speed Overemphasized 


However, in 
thing was subordinated to speed, and type- 
writing and speed in typewriting became 
synonymous. This is going to the extreme. 
Speed is important, but there are other 
things to typewriting just as important. 
Knowing the general tendency to over- 
emphasis on speed, the Order of Artistic 
Typists was established to call attention 
to the need for developing an artistic sense 
in connection with typewritten work. Not 
that we wish to discourage speed, but that 


a great many cases every- 


we wish to prevent its becoming a mania 
to the neglect of the other essentials. That 
we have succeeded in interesting thousands 
in developing a sense of artistry is evi- 
dent to anyone who could look at the rec- 
ords of the Order. It is impossible to 
conceive just how much good is done in 
this without seeing the great number of 
papers submitted from all over the United 
States and Canada; and some have come 
from Europe and Asia. 


Unsigned Letters 


During the month we received several 
fine sets of test papers, but we were not 
able to send the certificates nor give the 
proper credit for them because they were 
unsigned. When sending in papers be 
have all the informa- 
sheet: your name, address, 
the school, the declaration, and signature 
of the teacher. 

We frequently receive similar unsigned 
letters from stenographers asking about 
some detail in connection with the Order. 
It seems to be a general failing with stenog- 
raphers to forget to sign their own mail 
when done on the machine. 


sure to necessary 


tion on each 


This Month’s Tests 


Junior 
Plan a good arrangement and make a 
perfect copy of the following: 


architec- 
have 


ind 


I 


I have seen the glories of art 


re and of river and mountain. seen 
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the sunset on the Jungfrau and the moon rise 
over Mount Blanc. But the fairest vision on 
which these eyes ever rested was the flag of my 
country in a foreign port. Beautiful as a flower 
to those who love it, terrible as a meteor to 
those who hate, it is the symbol of the power 
and the glory and the honor of the millions of 


Americans.--George F. Hoar 


Arrange the following letter artistically: 


Mr. Thomas J. Allen, 141 Market Street, 
Newark, New Jersey. My dear Mr. Allen: 
You will recollect that I told you last Thurs- 
day that I would try to effect burglary insur- 
ance upon the machinery, plumbing, etc., of 
the National Packing Company. In talking the 
matter over with Mr. Gilbert of the Newark In 
surance Agency, he informs me that the com- 
panies will not accept such risks. I thought 
you, as president of the mortgagor, ought to 


know of this and that I had been unable to 
procure any insurance. If you know of any 
company which would write such a_ policy, 


kindly inform me at once. Yours truly, 
Senior 


Arrange the following material into an 
attractive program: 


Violin Recital by 
Sonate in D major, 


Mischa Elman. Program, 
Nardini-David, Adagio, 
Allegro fuoco, Larghetto, Allegretto 
grazioso; Concerto No. 5, Vieuxtemps, Allegro 
non troppo, Adagio; Poeme, Op. 25, Chausson; 
a Pastorale, Scarlatti, arr. by Julius Harrison; 
b Caprice, Scarlatti, arr. by Julius Harrison; 
ce Air de Ballet, Gretry-Franko; d Turkish 
March from “The Ruins of Athens,” Bee- 
thoven-Auer; e Caprice, Op. 24, Paganini-Auer 
Philip Gordon at the Piano. Monday Evening, 
February 26, at 8:15 o'clock, Opera House, 
Academy of Music. Reserved Seat Tickets 
Now on Sale. To members with coupons, 50c., 
7T5c., $1.00, $1.25, $1.50. Boxes, $1.00, $1.50, 
$2.00. To not members, 75c., $1.00, 
$1.25, Boxes, $1.50, $2.00, $2.50. 


con 


persons 
$1.50, $2.00 


The following material is to be arranged 
into an artistic page. A simple border or 
an initial letter may be used to advantage. 


Breathes there the man with soul so dead, 
Who never to himself hath said: “This is my 
own, mv native land!” Whose heart hath 
ne’er within him burned, As home his footsteps 
he hath turned From wandering on a foreign 
strand? If such there breathe, go, mark nim 
well; For him no minstrel raptures swell; High 
though his titles, proud his name, Boundless 
his wealth as wish can claim; Despite those 
titles, power and pelf, The wretch, concentered 
all in self, Living, shall forfeit fair renown, 
And, doubly dying, shall go down To the vile 
dust from whence he sprung, Unwept, unhon- 
ored, and unsung.—Sir Walter Scott, in “Lay 
of the Last Minstrel.” 











THE GREGG 


WRITER 


FOR NOVEMB 


List of New O. A. T. Members 


Senior Division 


KANSAS 
Alexander Serafini 


ALABAMA 

( Vv. Burt 
CALIFORNIA 

Malcolm Carpenter MASSACHUSETTS 
Margaret M. Kelley 

CANADA 
Katherine Lee 

MISSOURI 
Josephine M. Irving 
Nora G. Vahey 


CONNECTICUT 
Mildred H. Stocking 


NEBRASKA 


Josephine Dowers zabeth W 


OHIO 
Hamilton 


NEW JERSEY 

August Dickert seulah 
Joseph Fedorko, Jr 

Alan Miller 
Madeline T 


PENNSYLVANIA 


Noll Ilelen Jean W 


NEW 
Marie L 


YORK 


Becker 


WASHINGTON 
Paul Olsen 


Junior Division 


INDIANA A 
Esther J. Graham Jennie M. 
Unafred Ulmer Margaret 

IOWA lrances 
Gladys Serbousek —— A. 
MASSACHUSETTS “""* 
Geo. H, Lingner, Jr 

DELAWARE MINNESOTA 
Roland V. Reed J. Richard Ekham! 
: ; : Esther Hanson . 
DISTRICT OF Floyd Harper Grace 
COLUMBIA Gladyce Hawkins Lucy Hoy 
George Lieb F J; Janecek NEW 
FLORIDA eicle Jonnson 


, Loretta Marshal 
Virginia W. Ames Ft Aig rehall 


Oda Steinhauer 
Margaret Wells 
Matilda Witzman 
MISSOURI 
\lma T. Dombrooske 


CALIFORNIA 
Malcolm Carpenter 
Grace B. Sidener 


CANADA 
Radk 


Statia 


W. F 


Lessie 


I’. 3S 


Elizabeth 
Thelma 

Hlelen R 
Anna P 


ILLINOIS 
Katherine KBrennan 
Ellen Haughtigan 
Stella D. Madden 


Luella Whalen Anna F 


Elizabeth 
McCrea 


Schroeder 
Storkamp 
Witzman 


MONTANA 
Gerlings 


NEBRASKA 
Babb 


JERSEY 
Martha Colling 
Edmund T 
Demler 
Goodman 
Kiernan 
Kolesark 
Amelia Marzorati 
Seibert 


Anna M. Smith Catherine F 
Charles Waglow (race Laird 
Meyer A. Widutis Albert A. Miller 
Mildred A. Wies« J. Schwindenhamme! 
Marinus Woudenberg Elsie Wagnet 


Lyons Llouck 


NEW YORK 
John Guadagnoli 
Charles J. Hausman 
Abraham Sharlach 


PORTO RICO 
Antonio Bor 


José 


rego 


SOUTH 
OKLAHOMA M. M 
Ilunter G. Malson 


DAKOTA 
Freeman 


TENNESSEF 
OREGON I.. M. Gardner 
Claribel Arnold 


Corby 
Rose E. Powell 


TEXAS 
Lillian Bell 
PENNSYLVANIA Geddes W. Mabee, Jr 
Agnes Marie Geiger 
\nna 
Clara Heckerberger 


WASHINGTON 
Hlarold Nickerson 


Program of the Missouri Valley Commercial 
Teachers’ Association 


HE Missouri Valley Commercial 
Teachers’ Association will hold its 
tenth annual meeting in Kansas City, 

Missouri, on November 16 and 17. The 

president is Mr. C. R. Stewart, Salt City 

Business College, Hutchinson, Kansas, and 

the secretary-treasurer, Miss Zula Chase, 

Hutchinson High School, Hutchinson, 

Kansas. The executive committee, 

through its chairman, Mr. F. J. Kirker, 

Polytechnic Institute, Kansas City, Mis- 

souri, announces an interesting program 

which includes the following subjects and 
speakers : 

“Bookkeeping—How I Teach It,” by L. E. 
rerry, Central Business College, Kansas City, 
Missouri, and H. H. Webb, Springfield Bust 
ness College, Springfield, Missouri; “Training 
for Efficiency in the Business Office,” by S. J. 
Shook, Topeka Business College, Topeka, Kan- 
sas; “Field Work in Commercial Geography,” 
by J. L. Spitler, Polytechnic Institute, Kan- 


sas City, Missouri; “Getting Results,” by L. 
W. Greathouse, Normal School, Maryville, Mis 
souri; “Collateral Reading for Business Eng- 
lish,” by Miss Lucile Bryan, Grover Cleveland 
High School, St. Louis, Missouri; “Critical 
Period in Typewriting,” by Miss Etha A 
Townsend, Central High School, St. Joseph, 
Missouri; “Critical Period in Bookkeeping,” by 
B. F. Hart, Westport High School, Kansas 
City, Missouri; “Our Opportunities,” by Isa- 
dore Loeb, Missouri State University; “Mod- 
ern Filing,” by W. D. Wigent, Chicago, Ili 
nois; “Commercial Law,” by J. C. Reed, State 
Normal School, Whitewater, Wisconsin; “Gen 
eral Educational Value of Commercial Studies,” 
by Dr. John Withers, Superintendent of Schools, 
St. Louis, Missouri; “Machine Shorthand,” by 
C. A. Balcomb, Indianapolis, Indiana; “Com 
mercial Schools and Modern Business,” by H 
L.. Rohde, Cleveland, Ohio; “Shorthand,” by O 
G. Breidenthal, High School, Kansas City, Kan 
sas, and J. EF. Boyd, High School, Kansas City, 
Kansas; “How May the Teacher Help in the 
Development of the Student's Personality,” by 
W. J. S. Bryan, Assistant Superintendent of 
Schools, St. Louis, Missouri. 
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The World’s Debt to Small States 


(The key to this plate will be given next month ) 


Viscount Bryce 
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The E. G. S. A. Convention 


Hotel McAlpin, New York City, November 30—December 1 


AVE you read the preliminary pro- 
gram of the E. G. S. A. which 
appeared on page 69 of the Octo- 

ber Gregq Writer? If not, you have 
missed something. One of the most pro- 
gressive schoolmen of the country said, 
when he a proof of it, “Why is it 
that other associations do not seem to 
be able to approach the standards of you 
You get right down to the vital 
things teachers are interested in. Your 
conventions are dynamic—full of snap 
and ‘pep’ from start to finish. A Gregg 
convention is never over until the janitor 
and turns off the 


Saw 


people ? 


shoos the audience out 
lights.” 

Read the program and you will under- 
stand why this man became enthusiastic. 
The program as announced stands. But 
we are able to furnish the names of speak- 
ers who will take the unassigned topics. 
Mrs. Ella A. Kennedy of the Remington 
Typewriter Company will discuss ““Type- 
writing Problems—-From the Teacher's 
Viewpoint.”” The association is to be con- 
gratulated on getting Mrs. Kennedy for 
the program. Her wide experience not 
only as a teacher and a student of the 
problems the teacher has to deal with, 
but as employment manager of the Rem- 
ington Typewriter Company, enables her 
to speak with authority. In her travels 
throughout the country she has had an 
opportunity to see more teachers at actual 
work than perhaps anyone else in the 
field. She will give us the benefit of this 
experience. Mr. H. T. Vance, professor 
of office training and secretarial work in 
the Oregon Agricultural College, will dis- 
cuss “Eliminating the Beginner.” In his 
work at the Oregon College Mr. Vance, 
whose experience has been about equally 
divided between business and teaching, has 
developed the office training phase of the 
shorthand course to a very high point of 
effectiveness. He will contribute some- 
thing that is distinctly worth while. 

There is one thing about the program 
that should be brought out clearly—there 
will be time for discussing every one of 


the topics. It is not the intention to con 


fine a topic to a paper or set speech. 
Everybody will have an opportunity to 
To get the best out of this 
convention every teacher should “do his 
bit’ toward making the discussion of each 
subject profitable. This can be done in 
two ways—by telling about what you have 
actually done, or by 
which will make others tell what they have 
done. Go the program and note 
what points you would like to have dis- 


say his say. 


asking questions 


over 
cussed—then when you come to the con- 
vention project them into the discussion. 

The teachers’ impromptu contest will 
give an opportunity to bring out some of 
the best methods of the best teachers. If 
you have any particular scheme for teach- 
ing any part of any here is a 
chance to air it and perhaps walk away 
with the handsome silver trophy which 


lesson 


is offered. 

Have you a Federation teachers’ 
tificate? No? Then by all means write 
to Mr. A. A. Bowle, secretary of the Fed- 
eration, 24 East 28th Street, New York 
City, and say that you want to take the 
He will give you full par- 


cer- 


examination. 
ticulars. 
And don’t forget the informal reception 
at the Hotel McAlpin Thanksgiving eve- 
ning. The reception has always been one 
of the delightful occasions of the previous 
Besides the opportunity it 
will give to renew old friendships and 
establish new ones, Mrs. Rupert P. So- 
Relle, who is chairman of the reception 
committee, tells us there will be dancing 
for those who dance and “eats” for those 


conventions. 


who eat. 


oOo 


o 2 


Riss & 
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have been except ionally successful. 


The TEACHERS’ FORUM 


In this department there will appear brief outlines of teaching methods which 
Teachers are invited to contribute articles 
of not more than one hundred and fifty words covering some phase of their 
work which has proved more than ordinarily successful 
scription to the Gregg Writer will be given for each accepted contribution. 


Atwo years. sub- 











Keep the Class at Work 


AKE your pupils use their ears, 
M their eyes, their hands, their minds 
when you teach them shorthand. 

Don't take fifteen minutes to explain 
some simple principle when it can be de- 
veloped in five minutes, the pupils doing 
the work—spend the other ten minutes in 
writing and reading. 

Principles must be learned. The time 
to learn them is when they are developed. 
Give the pupils an opportunity to state 
the principles frequently. 

Shorthand writing must become largely 
automatic. Writing a new word five times 
will not accomplish this result. I have 
seen teachers present a new word, allow 
the pupils to write it once, have it cor- 
rected, devote a minute or two to talking 
about it, and then give out another word. 
The pupils knew the principle, they ap- 
plied it correctly, they were bored by 
what the teacher had to say. 

Encourage your pupils by devoting part 
of the time to writing familiar matter, giv- 
ing them an opportunity to acquire ease 
and facility in execution. 

Don’t talk too much.—F. M. Booth, 
Commercial High School, Brooklyn, New 
York. 


Vacation Review 

Here is an idea for teachers who are 
interested in the progress of their short- 
hand students during the summer vacation. 
I found at the beginning of the school 
year that the advanced students in short- 
hand needed a thorough review, so I be- 
gan to look for a way by which I could 
that time. Before leaving my stu- 
dents for the summer I made out schedules 
for summer work for the ones who had 
finished the first and semesters. 


save 


second 


The work consisted mostly of review of the 
textbook and of the Gregg Writer short- 
hand plates department, ‘The 
Learner and His Problems.” The student 
prepared a certain amount each day and 
stated on the preparation paper how much 
time it had taken him. At the end of 
each week the work was mailed to me. I 
found that the students were perfectly 
willing to give half an hour of their time 
each day and many of them spent an hour 
or more. Very little time was needed to 
check up the work and I am sure the 
students are stronger for their effort.- 
Pearl F. Kiddoo, High School, Kalamazoo, 
Michigan. 


in the 


The Spirit of Teaching 


|In one of the educational journals we found 
this splendid message on “The Spirit of Teach- 
ing” from Mr. Frank W. Simmonds, Superin- 
tendent of Schools, Lewiston, Idaho, which we 
feel sure will be read with appreciation by 
every teacher.—Editor. } 

No teacher, regardless of cult or creed, 
can afford to miss the splendid messages 
from the Great Teacher. Jesus was de- 
liberative in his teaching—ours is too often 
hurried, more or less orderless and wor- 
ried. Note how he proceeds in giving the 
“Sermon on the Mount.” He sees the 
multitude, clamorous and impatient. He 
goes on the hillside some distance above 
them, so that all within reach may hear. 
He sits down and they gather about him 
in a composed state, and when all is quiet 
he opens his lips and speaks the matchless 
words. In his calmness he prepared the 
best condition for the 
teaching, and better than any modern psy- 
chologist he conserved the energy of his 
listeners. It seemingly was a highly de- 
veloped art with him, as it should be with 
every teacher. He anticipated our modern 


most successful 
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pedagogical principle of proceeding from 
the simple to the complex nearly two thou- 
sand years. He used the most common 
things to teach the mysteries of the most 
profound idealism. changed the 
basis of teaching from negation to affirma- 
tion. The dominant note of teaching in 
his time was “Thou shalt not.” Over and 
over he charged his disciples that this 
was changed to “Thou shalt.” His favor- 
ite words were “go” and “do.” Our char- 
“don't was almost never on his 


Jesus 


acteristic 
lips. His plan was to keep his followers 


so busy in active living that there should 


be no need of negation. Commend the 
good and men will forget to do the evil. 


How to Secure Preparation 


Many students fail in the preparation 
of the lessons assigned because they do 
not know how and in what order to pro- 
ceed in preparing the lesson. The general 
interest in the recitation is greatly affected 
by the kind of preparation before the 
recitation. To induce systematic study 
and thorough preparation, I give the fol- 
lowing instructions when assigning a les 
son for preparation: 

First, study the lesson over with long- 
hand and shorthand in sight. Second, spell 
the word list from shorthand notes with 
cardboard over the longhand column. 
Third, write the lesson in shorthand with 
the cardboard over the shorthand notes. 
Fourth, practice the entire lesson over by 
writing two words at a time until one line 
of the notebook is filled with each group 
of two words. This is better than requir- 
ing a line of practice for each word, for 
it is not so monotonous and is more like 
actual note taking. 

If students are induced to follow the 
four steps in the order given above, and 
to do it thoughtfully, the lesson will be 
thoroughly prepared by the end of the 
fourth step.—E. R. Roberts, Denison High 
School, Denison, Texas. 


The Socialized Recitation 


In dealing with beginners I find, almost 
invariably, that there is a tendency on the 
part of the pupils to memorize the exam- 
ples given in the textbook under each prin- 
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ciple, without any attempt to analyze their 
formation. To obviate this 
method of learning shorthand, I always 
supplement the presentation and develop 
ment of a principle with a drill on as 
many words illustrating that particular 
principle as I am able to compile. 

I believe that by this concentrated drill 
on one principle at a time, with ample op- 
portunities to write new words, the stu- 
dent obtains a thorough knowledge of each 
rule, and incidentally acquires an exten 
sive shorthand vocabulary. 

Although the pupils would gloat over 
their ability to write words not in their 
textbook, interest would wane if a 
teacher were to keep up this word drill 
for a period. ‘Therefore, I follow this 
work with the dictation of sentences con 
taining words that involve only the prin- 


mechanical 


soon 


ciples and wordsigns mastered. I also 


encourage the students to sen- 


tences on known words, which they are 


compose 


permitted to dictate to the class the next 
day. This form of recitation, 
where one “gives and takes,” always tends 
to make the interest in the work intense. 
Mark I. Markett, High School of Com- 
merce, New York City. 


socialized 


The Importance of Office Training 


The graduates of the commercial course 
of the Plainfield, New Jersey, High 
School have for a number of years been 
unusually successful in holding excellent 
positions, and as a rule their advancement 
has been rapid. We attribute this to our 
broad curriculum, and particularly to the 
emphasis placed upon office training and 
English, in addition to a thorough course 
in shorthand and typewriting. We use Mr. 
SoRelle’s book as a basis for our course in 
office training, but we supplement the text- 
book very liberally by giving our pupils 
actual correspondence, filing and general 
office work to do. Every member of the 
class is assigned to work a week in my 
office, but the volume of correspondence is 
so large that often two or three additional 
pupils are called in to assist. All short- 
hand schools should make office training a 
required and vital part of their instruction. 

John C. Evans, Plainfield High School, 
Plainfield, New Jersey. 
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The Roll of Honor 


OING up! Not again the price of 
(5 the Gregg Writer, but the number 

of clubbers, and the number of sub- 
scriptions sent in by them. All going to 
show the good faith that the teachers have 
in this magazine. We heartily appreciate 
the co-operation given us in extending the 
influence of the magazine and it will be 
our endeavor to continue to make the 
Gregg Writer the “best ever.” 

Miss Kitty Dixon—you all know her 
the teacher of shorthand teachers, in 
charge of the theory work in Gregg 
School, Chicago—heads the Roll of Honor 
with a list of 969 subscriptions to her 
credit; an increase of 213 over last year. 
Going up! 

Mr. W. E. Weafer, one of the 
known shorthand teachers, Hutchinson 
Central High School, Buffalo, New York, 
leads the high Roll of 


Honor with 638 subscriptions, 171 more 


best 


schools on the 


than last vear. Going up! 

Last vear there were two clubs of over 
300 and ten of over 200. 
teen schools have gone over the 200 mark 


3800's. 


This vear seven- 


and seven are in the Going up 


again! 
300 Club List 


Mr. R. R. Stuart of the Oakland, Cali 
fornia, Technical High School, Mr. S. A. 
Ralston of the Coleman National Business 
College, Newark, New Jersey, Miss 
Mary A. Hooper of the Rider-Moore & 
Stewart School, Trenton, New Jersey, and 
Miss Hazel Wiley of the Munson School 
for Private Secretaries, San Francisco, 
California, all our good friends threatened 
to pass the 400 mark. We hope that dur- 
ng the coming year they may reach and 
pass this high mark. 

The names given below complete the 
quota of the triple century list. 

Miss Cora E. Holland, Miss Nellie Gregg, 
Miss M. Maxwell Munroe, Miss Vivien Merri 

in, High School of Commerce, Detroit, Mich- 
gan 

Mr. L. A. Detring, Mr. C. G. Linn, High 
School of Commerce, Omaha, Nebraska. 

Mr. S. G. Hurst, Hurst’s Private 
Buffalo, New York 

Miss Rhoda M. Silliman, Miss Emma F. Eisen- 


School, 


hower, Miss Edna laylor, Hebrew Technical 


School for Girls, New York City 


200 Club List 


In the following list are a 
those who in previous years have been in 
the century list. 
and the teachers have used the magazine 
more extensively so the clubs are now in 
Ever going up! 


number of 


The schools have grown 


the double century class. 


Mr. J. Evan Armstrong, Miss Cora M. Pryor, 
University of California, Berkeley, California 

Mr. O. W. Dickerson, Heald’s 
lege, Oakland, California 

Mr. Charles T. Rickard, Mr. G. A. Gruman, 
Minnesota School of Minneapolis, 
Minnesota 

Mr. George I 
bus, Ohio. 

Miss Ethel B 
Institute, Rochester, 

Mr. D. D. Mueller, 
ness, Cincinnati, Ohio 

Sister M. Infanta, Catholic Girls’ High School, 
Philadelphia, Pennsylvania 

Mr. W. W. Lewis, Bryant & Stratton-Rhode 
Island Commercial School, Providence, R. I. 

Mr. C. V. Crumley, Mrs. Winifred EF. Pugh, 
Lincoln High Washington 


sSusiness Col 


Business, 
Gebhardt, Bliss College, Colum 


Pearson, Rochester Business 


New York 
Mueller School of Busi 


l'acoma, 


100 Club List 


thirty-seven 


School, 


There were schools this 


year in the century list, four more than 


last year. Ever going up! 


Mr. Laurence N Heald’s Business 
College, Sacramento, California 

Mr. EF. A. Van Gundy, Central Business Col- 
lege, Denver, Colorado 

Miss M. Florence MacDermott, Butler School, 
New Haven, Connecticut 

Mr. J. W. Hirons, Wilmington 
School, Wilmington, Delaware 

Mr. W. H. Coppedge, Link's Modern Busi- 
ness College, Boise, Idaho 

Miss Belle Brooks, High School, Freeport, 
Illinois 

Miss Mary L 
Illinois. 

Miss Annis ( 
lege, Peoria, Ulinois 

Mr. J. M. Martin, Miss Elizabeth J. Persinger, 
Manual Training High School, Peoria, Illinois. 

Miss Jennie M. Patton, High School, Peoria, 
Illinois 

Mr. Paul G. Duncan, Gem City Business Col 
lege, Quincy, Illinois 

Mr. O. W. Hackman, High School, Richmond, 
Indiana. 

Miss Margaret Lockman, High School, Burl 
ington, lowa 

Miss Lena A. Vogt, Cedar Rapids Business 
College, Cedar Rapids, lowa 


Pease » 


Business 


Page, High School, Galesburg, 


Drew, Brown's Business Col 
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Miss Dorothy Walkerly, Miss Ruth Douglass, 
High School, Sioux City, lowa 

Miss Evelyn M. Roberts, 
School, Portland, Maine 

Mr. EF. E. Magoon, 
Rapids, Michigan. 

Mr. J. R. Brandrup, Mankato Commercial 
College, Mankato, Minnesota. 

Miss Gertrude Burt, Central 
Duluth, Minnesota. 

Miss Sadie Marion Becker, 
School, Minneapolis, Minnesota 

Mrs. Mollie Abshire, Mr. EF. H. 
High School, Butte, Montana 

Mr. W. N. Watson, Lincoln Business College, 
Lincoln, Nebraska. 

Miss lIaretta Burchill, Bryant 
College, Buffalo, New York. 

Mrs. Laura O’Ray, Miss N. M. Bowles, East 
High School, Rochester, New York. 

Miss Hortense Garnett, Technical 
School, Syracuse, New York. 

Mr. H. O. Warren, Troy 
Troy, New York. 

Mr. John M. Hill, Hill's 
Oklahoma City, Oklahoma. 

Miss E. Mabel Maginnis, Oregon Agricultural 
College, Corvallis, Oregon. 

Miss Immogene Warren, Behnke-Walker 
Business College, Portland, Oregon. 

Miss Mary L. Myers, School of Commerce, 
Harrisburg, Pennsylvania. 

Mr. H. C. Frey, High School, Wilkes-Barre, 
Pennsylvania. 

Mr. S. D. Rasmusson, Latter Day Saints 
Business College, Salt Lake City, Utah. 

Mr. Ernst Hanson, Massey Business College, 
Richmond, Virginia. 

Mr. Stephen Dwan, Broadway High School, 
Seattle, Washington. 

Miss Ella R. Chapleau, Miss Mary E. Lathrop, 
High School, Madison, Wisconsin. 

Mr. George H. Zimpfer, Wisconsin Commer- 
cial Academy, Milwaukee, Wisconsin. 


Portland High 


Ferris Institute, Big 
High School, 
South High 


Lukenbill, 


& Stratton 


High 
Business College, 


Business College, 


There are hundreds of teachers who 
have sent in clubs of more than fifty but 
as we have but limited space, we cannot 
Their good work is ap- 
We are, however, 


mention them all. 
preciated just the same. 
giving the names of those nearest the cen- 
tury mark. 


Mr. C. L. Michael, Mrs. Gertrude Jay, Phoe- 
nix Union High School, Phoenix, Arizona. 

Miss Lucille H. Snyder, High School, San 
Jose, California. 

Mr. Wm. H. Coupland, Coupland School of 
Shorthand, Calgary, Alta., Canada. 

Mr. H. E. Barnes, Barnes Commercial School, 
Denver, Colorado. 

Miss L. M. Klink, Gregg-Aurora 
College, Aurora, Illinois. 

Miss Pearl F. Kiddoo, High School, Blooming- 
ton, Illinois. 

Miss Fidelia Van Antwerp, Joliet Township 
High School, Joliet, Illinois. 


Business 
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Miss Ina Thomas, Mr. O. E. 
High School, Des Moines, Iowa. 
Miss Emma Z. Pendleton, 
School, Kansas City, Kansas. 

Mr. J. E. Boyd, Kansas City High School, 
Kansas City, Kansas 

Mr. Charles A. Speer, Bay 
Springfield, Massachusetts 

Miss Dorothy P. Stubfors, Minneapolis Busi- 
ness College, Minneapolis, Minnesota. 

Miss Ella L. Regan, Central High School, 
Minneapolis, Minnesota. 

Miss Mary H. Dana, East High School, Min- 
neapolis, Minnesota. 

Mr. W. W. Hobbs, Mr. R. A. Crawford, 
North High School, Minneapolis, Minnesota. 

Mr. M. B. Wallace, Mr. L. R. Hanks, Mr. F. 
Walters, Mr. C. V. Wilcoxson, Central High 
School, St. Joseph, Missouri. 

Notre Dame Academy, Cleveland, Ohio. 

Miss Donna Cooperider, Iron City College, 
Pittsburgh, Pennsylvania. 

Mr. Arthur E. Cullinan, High School, Ponce, 
Porto Rico. 

Miss Lottie R. Mitchell, Woonsocket Com- 
mercial School, Woonsocket, Rhode Island. 

Mr. C. E. White, Franklin High School, 
Seattle, Washington 

Mrs. Marcella Lang, Lewis and Clark High 
School, Spokane, Washington. 

Mr. Guy G. George, Stadium High School, 
Tacoma, Washington. 

Mr. E. M. Douglas, Capital City Commercial 
College, Madison, Wisconsin. 

Miss Inez A. Slater, State 
Whitewater, Wisconsin. 


Turpin, West 


Sumner High 


Path Institute, 


Normal School, 


And now that we have given you the 
names of the teachers who have done so 
much for us in making the Gregg Writer 
a success, what does it all mean? It 
means simply this—that the magazine is 
fufilling its promises of years. It is being 
filled with the best that is in us, the stuff 
that will be most helpful to teachers, stu- 
dents and writers of shorthand everywhere. 


oOo 


Changes of Address 


HE attention of subscribers is called 
to the fact that magazines are not 
forwarded by the post office as let- 
ters are, nor are they returned to the pub- 
lisher when not deliverable at the ad- 
dresses given; instead they are held for 
a time and if not called for are destroyed. 
If you change your address, we should 
be notified immediately—our mailing lists 
are made up by the 25th of the month pre- 
ceding the date of issue. 
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SHORT STORIES in SHORTHAND 





in Example 


ere Are Many Such 


« 





Doing Her Bu 


The Truth 


¥ 








THE GREGG 


WRITER 


FOR NOVEMBER 





Duplicates of these cups will be awarded at 


The G. S. F. 


F you are 
G.S. F. speed contest at Chicago, dur 
ing the National Commercial Teachers’ 

Federation meeting, will give you a real 
opportunity to show your mettle. Besides 
winning fame and glory, there is a chance 
to take away one of the handsome silver 
trophies pictured above and a substantial 
cash award. There is time to get ready. 
Six weeks of intensive practice will put 
you in fine fettle. 

It is also the school’s opportunity. One 
of the .first questions asked on the an- 
nouncement that a writer has won a con 
“Which did he attend?” 
Every school should have one or more 


test is, school 


writers in the contest. 


Details of the Contest 

The contest will be held Friday evening, 
December 28. 
be given at the following speeds: 
125 
150 words a 
175 words a 
200 words a 
250 words a 


live-minute dictations will 


matter 
matter 
solid matter 
solid matter 
testimony 


solid 
solid 


minute 
minute 
minute 
minute 
minute 


words a 


a real shorthand writer, the 


Speed Contest 


$195 in Gold to Winners 
For 
the 


the highest speed and accuracy in 
250-word class, $75 gold 
200-word class. 60 i 
175-word class, 40 j 
20 ji 


gold 
gold 


150-word class, gold 


Sterling Silver Cup Awards 

A beautiful sterling silver cup made by 
Gorham will also be awarded the winner 
of each of the following tests: 250, 200, 
Each cup will have 
and record 


175 and 150 classes. 
the 
thereon. 


winner's name engraved 


Federation Speed Certificates 
l'ederation certificates will be 
awarded to candidates in any of the tests 
whose transcripts show no more than five 
per cent of errors. 


speed 


How to Enter the Contest 
Write the secretary of the Contest Com 
mittee, The Gregg Shorthand Federation, 
77 Madison Avenue, New York City, and 
ask for a special application blank pro- 
vided for candidates. 
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Th SHORTHAND REPORTER 


A Department of Assistance for Stenographers and Professional Shorthand Reporters 
Conducied by Frederick H. Gurtler, 69 West Washington Street, Chicago, Jil. 

The editor wants to make this a department of genuine help. 

better way of performing your work, pass it on through the department. If you encounter 

difficult problems, submit them to the editor and gain the assistance of the wide circle 

of professional shorthand writers throughout the world. To Give means to Receive. 


If you have learned of a 








Focusing 


NE of the interesting questions sub- 
O mitted to this department for an- 

swer has been selected for the sub- 
ject of the article for this month. 

In taking dictation the writer is usually 
a few words behind the speaker. Some 
claim this margin reaches twenty or more 
words in extent in times of great stress. 
In any such event, should the attention be 
directed toward the writing of words pre- 
viously spoken or should it be directed to 
the words being uttered? Just offhand, 
the attention would seem to be continuous- 
ly necessary in both cases. This is impos- 
sible in work of such high intensity as 
writing shorthand at 200 words a minute 
or more. What is the answer to the ques- 
tion? 

Attention is a mental process that must 
be employed if the brain is to receive a 
vivid and lasting impression. Attention is 
a form of effort. It is the faculty which 
directs the mental powers to a specific ob- 
ject or objects, especially when the effort 
is vigorous and concentrated. Obviously, 
if the writer does not get a clear-cut im- 
pression of what is being said, he can't 
make an accurate record. It is like the art 
of shorthand writing itself. If you have 
only a meager conception of the rules and 
principles involved, you cannot execute 
those principles readily or accurately. The 
basic proposition, therefore, is to get a 
clear-cut impression of the thing essential 
to successful shorthand writing, namely, an 
accurate conception of what is being said. 

How Developed 
It should be remembered that attention 


is a faculty or quality of the mind which 
may be developed by exercise. The same 


Attention 


processes involved in acquiring a good 
writing style are involved in developing 
attention. It requires care, consideration 
and vigilance. There must be an accurate 
consciousness coupled with the desire to 
obtain. The individual must desire the 
thing towards which the active conscious- 
ness is directed either to add to his pleas- 
ure, his comfort or his existence. These 
suggestions are made to aid the reader to 
utilize the very important faculty of atten- 
tion in acquiring a good style of writing 
or gaining a well defined impression of the 
spoken words he is endeavoring to record. 
The attention should be directed almost 
entirely to the spoken words. This is par- 
ticularly true in expert work. 


A Faculty of the Mind 


The consideration of this question brings 


one to the point where two distinct proc- 
On the one hand, there is the 
process of hearing and comprehending 
what is said, and on the other hand, the 
process of recording and forgetting what 
is said. This great faculty of the mind, 
attention, can do its work without restraint 
if the writer has trained himself in the 
process of shorthand writing along thor- 
oughly efficient lines. Briefly, these are 
that he must know the principles so thor- 
oughly that he can put them into use with- 
out disturbing the conscious mind to any 
He must also know 
the principles of abbreviation and of 
phrasing in a similar way. Having ac- 
quired this knowledge, his conscious mind 
will but infrequently be called upon to as- 
semble the proper characters to represent 
words. This process of assembling the 
proper characters to write a word may be 


esses meet. 


appreciable extent. 
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A Charicery Case—l 
(For key see page 137) 
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likened- to looking up a word in the dic- 
tionary. 


Rate of Speed Affected 

To illustrate, if you received a letter 
from a friend of yours and understood the 
meaning of every word in the letter with- 
out having to refer to the dictionary, you 
could read the letter readily provided it 
If there were 
one important word in the letter the mean- 
ing of which you did not know, you would 
have to look it up in the dictionary and 
thus the rate at which you were able to read 
and comprehend the letter would be a great 
deal lower than your rate in reading and 
comprehending a letter of similar length 
all the words of which you knew. In writ- 
ing a page of shorthand, if all the words 
used are in your shorthand vocabulary you 
can both write and read the notes readily. 
If one particular word is your 
vocabulary and you have to think of all the 
elementary rules in the manual as well as 
the special rules of abbreviation in order 


was written in legible form. 


not in 


to produce the outline on the page, then 
the rate at which you are able to write that 
page of notes is a great deal lower than 
your rate would be on a similar page where 
vou were able to write all the words read- 
ily. Qnly a few unfamiliar. words on a 
page appreciably decrease your rate of 
This may seem beside the subject 
but the words that 
any has in his vocabujary came 
there through the employment of“attention ; 
therefore, in taking dictation it is logiaal 
to direct the attention to the spoken words. 
The words in your shorthand vocabulary 


speed. 
under consideration, 


writer 


you can write, without employing attention 
because you write them by reflex action. 
The words not in your vocabulary are still 
written to a certain extent without employ- 
ing attention, because the mechanical proc- 
ess of putting into practice the rules in- 
volved has often been applied. Attention 
r active consciousness is necessary in pro- 
portion to the infrequency of the effort 
nvolved. Stating it another way, the 
oftener you do a thing the less attention 
nd effort you have to expend to do it. 


Effort Also Necessary 


\ttention is one of two qualities neces- 


The 


iry to the acquisition of anything. 
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other is effort. Unless you get the bene 
fit of these two elements of training no 
great Many 
stenographers expend considerable effort, 
but pay very little attention to the thing 
they are doing. On the other hand, there 
are stenographers who'‘pay close attention 
to what they are doing, but expend too 
little effort. The combination is very 
effective. The combination takes energy. 
For that reason I have often suggested that 
it is best to engage in spirited practice for 
a brief time and then either change the 
character of work or take a few minutes’ 


success can be achieved. 


recreation. 


e 


Key to Reporting Plate 

State of Illinois ) 
County of Cook 
In the Circuit Court of Cook County 
In Chancery 
Margaret Dooley ) 
vs. >No. 

Ada M. Jones 

Proctedings had and evidence taken in the 
above entitled cause before Farlin H. Ball, one 
of the Masters in Chancery of said court, at 
his. office, Room 808, 69 West Washington 
Street, City of Chicago, county and state afore- 
said, at the hour of 10 o’clock A. M., on the 
2d day of May, A. D. 1915, pursuant to an 
order of reference entered in and 
duc notice given. 

Mr. Ira J. Green 


appeared for complainant. 


SS 


255546 


said cause 


No one appeared for defendant 
The complainant thereupon introduced the 
following evidence, to wit: 
4. Y. SMITH 
called as witness on behalf of the complainant 
having been first duly sworn, testified as fol 
lows: 
DIRECT EXAMINATION 
By Mr. Green 


Q Will state name? 
Smith 

Q. Your business? A. Real estate 
man for E. A. Howard & Company 

(). Chicago? \ 

Q. Who composes the firm of E. A 
& Company? A. Mr. E. A. Howard 

Q. He does business under the firm name 
and style of FE. A. Howard & Company? A 
Yes, sir. 

Q. Where is his pl ice of business? A 
North Main Street 

Q. Did you have anything to do with the 
and the negotiation of the sale of the 


you your 


sales 


Chicago 
Howard 


330 


sale 
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Expert Medical Plate 


AST month we presented a list of 
medical phrases with the shorthand 
outlines. And we have already heard 

from many readers, expressing interest in 

this work and 
of this kind. 
this article on appen 
dicitis, written in the expert style. Sev- 


material 
We are therefore presenting 


asking for more 


month a technical 


eral of the phrases from last month's list 
this and many other 
technical terms are presented. This will 
furnish excellent practice material for the 
shorthand writer who wishes to develop 
a medical many of the 
terms used occur frequently in medical 
testimony. 


are used in articl 


vocabulary, for 


Appendicitis 


(For key see page 139) 
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property described as Lot 7 in the resubdivi 
sion, North 50 feet of Lot 2, all of Lots 3 
and 4 and a part of Lot 5 in the subdivision 
of Lot 90 in the east part of Ellis’s Addition 
to Chicago, known as 717 East 45th Street, 
Chicago, Illinois? A. Yes, sir. I carried on 
the negotiations for the sale of that property 
off and on for the last two years, being as- 
sisted by Mr. Howard. 

Q. At whose request were those negotiations 
into? <A Ihe different heirs of the 


estate. 


entered 
Dooley 

Q. With whom did you 
sale of the property? \ Mr 
Davis of Marion, Ohio. 

Q And he is the party to whom the prop 
under the court in 
Yes, sir. 


negotiate for the 
Frederick E 


erty was sold decree of 
this case? A 

Q And what 

\ $3,000. 
Q. Was any contract 
any of the heirs of the 
Dooley, deceased, and Mr 
sir. 

Q. Have that 
(handing contract to counsel). 

Q. The paper that you hand me purports 
to bear the signature of Frederick E. Davis 
Did you see him sign his name to that con 
tract? A. Yes, sir. 

Q. The paper you hand me provides for 
the payment of $120.00 as commissions for ne 
gotiating and making this sale to be paid EF. 
\. Howard & Company. Was that discussed 
it any time between you and any of the heirs? 
\. It was always understood that we were to 
receive the full real board commission 
for the sale of the property 


° 


was the amount of the sale? 
entered into between 
estate of Thomas 


Davis? \ Yes, 


you contract? 


estate 


Key to Expert Medical 
Plate “Appendicitis” 


Appendicitis is an inflammation of the vermi 
form appendix involving the surrounding peri 
toneum, attended by fever, pain and localized 
tenderness at what is known as McBurney’s 
Point. 

This inflammation consists of three types 
simple, ulcerative and interstitial. 

Chronic appendicitis may have the same 
pathological conditions as the simple form, but 
the pain is usually not so great. 

Simple appendicitis begins with swelling of 
the mucous membrane lining of the vermiform 
ippendix, which results from infiltration of 
serum into the adjoining cellular tissues. The 
serous surface becomes congested and dry and 
pain is caused by the two inflamed 
layers coming in contact with each other, thus 
producing friction. 


severe 
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appendicitis begins in much the 
that small ulcers form 
membrane which lines the 
affects the sub 
sometimes 


Ulcerative 
Sarne manner, 
upon the 
appendix In 
mucous and muscular 
perforates the wall of the organ, the pus being 
into the intestine or abdominal 


except 
mucous 
SoTIM cases it 
layers and 
discharged 
cavity. 
Interstitial appendicitis may have symptoms 
as in the other forms and in many cases there 
is necrosis or gangrene, which usually results 
with perforation. The appendix is enlarged 
and palpated when the pain is not 


too severe. 


can be 
Appendicitis usually begins with abdominal 
discomfort and a dull aching pain in the right 
side, which until respiration, move- 
ment or coughing makes the pain unendurable 
Sometimes it is accompanied with fever and a 
temperature which from 101 to 104 
degrees, poor appetite or nom it all, 


increases 


varies 
and a 
coated tongue 

In the chronic form there is usually tender 
ness in the region of the appendix, which can 
be felt upon firm palpation In this form the 
pain is milder: in the acute form it is more 
intense. 


N.S. R. A. Notes 


HE following applications for mem 
bership have been received since the 
last publication: 

Ethel FE. Fisher, Court Stenographer, Cleve 
land, Ohio. Recommended by Frank H. For 
rest. Earl R. Field, Court Reporter, Seattle, 
Washington. Recommended by Peter A. Kim- 
ple. Hugh B. Wilson, Official Reporter, Pas 
cagoula, Mississippi Recommended by C. B. 
Frith. O. Seares, Court Reporter, Honolulu, 
r. H. Recommended by H. R. Jordan and 
James L. Horner Alexander Kaempfer, 
Court Reporter, Milwaukee, Wisconsin. Rec 
ommended by Henry F. Weller 


Special Notice 

Members of the N. S. R. A. will 
fer a favor by notifying the secretary of 
the names of such of our members as have 
entered the military service in defense of 
their country. 

The secretary has failed to receive re- 
turn postals from about 200 of our mem- 
bers, who have been requested to furnish 
their addresses and the system written. It 
is not too late yet, as the roster will not 
be published until about November 15. 
Kindly bear this in mind and comply with 
the request without further delay. 


con 


(Signed) Charles E. Weller, Secretary. 
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Expert Medical Plate 


AST 
medical phrases with the shorthand 
And we have already heard 
from many readers expressing interest in 
this work and 
of this kind. 
this 
dicitis, written in the expert 


month we presented a list of 


outlines. 


material 
We are therefore presenting 
article on appen 
sty le. Sev 


asking for more 


month a technical 


eral of the phrase s from last month's list 
this and 
technical terms are presented. 


are used in article many other 

This will 
furnish excellent practice material for the 
shorthand writer who wishes to develop 
a medical 


terms 


vocabulary, for many of the 


used occur frequently in medical 


testimony 


Appendicitis 


(For key see page 139) 
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property described as Lot 7 in the resubdivi 
sion, North 50 feet of Lot 2, all of Lots 3 
and 4 and a part of Lot 5 in the subdivision 
of Lot 90 in the east part of Ellis’s Addition 
to Chicago, known as 717 East 45th Street, 
Chicago, Lilinois? A. Yes, sir. I carried on 
the negotiations for the sale of that property 
off and on for the last two years, being as 
sisted by Mr. Howard. 

q. At whose reque st were those negotiations 
entered into? \ Ihe different heirs of the 
Dooley estate. 

Q. With whom did you 
sale of the property? \ Mr 
Davis of Marion, Ohio 

q. And he is the party to whom the prop 
under the court in 
Yes, sir. 


negotiate for the 
Frederick E 


erty was sold decree of 
this case? A. 

Q. And what was the amount of the 

\ $3,000. 
q Was any 
any of the heirs of the 
Dooley, deceased, and Mr 
sir 

Q. Have you that 
(handing contract to counsel). 

Q. The paper that you hand me purports 
to bear the signature of Frederick E. Davis. 
Did you see him sign his name to that con 
tract? A. Yes, sir. 

Q. The paper you hand me provides for 
the payment of $120.00 as commissions for ne 
gotiating and making this sale to be paid FE. 
\. Howard & Company. Was that discussed 
at any time between you and any of the heirs? 
A. It was always understood that we were to 
receive the full real board commission 
for the sale of the property 


e 


sale? 


contract entered into between 
estate of Thomas 


Davis? \ Yes, 


contract? 


estate 


Key to Expert Medical 
Plate “Appendicitis” 


Appendicitis is an inflammation of the vermi- 
form appendix involving the surrounding peri- 
toneum, attended by fever, pain and localized 
tenderness at what is known as McBurney’s 
Point. 

rhis inflammation consists of three types 
simple, ulcerative and interstitial. 

Chronic appendicitis may have the same 
pathological conditions as the simple form, but 
the pain is usually not so great. 

Simple appendicitis begins with swelling of 
the mucous membrane lining of the vermiform 
ippendix, which results from infiltration of 
serum into the adjoining cellular tissues. The 
serous surface becomes congested and dry and 
severe pain is caused by the two inflamed 
layers coming in contact with each other, thus 
producing friction 
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Ulcerative 
Same manner, 
upon the 


appendicitis begins in much the 
except that small ulcers form 
membrane which lines the 
appendix In cases it affects the sub 
mucous and layers and 
perforates the wall of the organ, the pus being 
into the intestine or abdominal 


mucous 

Sore 
muscular sometimes 
discharged 
cavity. 

Interstitial appendicitis may have symptoms 
as in the other forms and in many cases there 
is necrosis or gangrene, which usually results 
with perforation rhe appendix is enlarged 
and can be palpated when the pain is not 
too severe. 

Appendicitis usually begins with abdominal 
discomfort and a dull aching pain in the right 
side, which until respiration, move- 
ment or coughing makes the pain unendurable 
Sometimes it is accompanied with fever and a 
which from 101 to 104 
none at all, and a 


increases 


temperature varies 
degrees, poor appetite or 
coated tongue 

In the chronic form there is usually tender 
ness in the region of the ippendix, which can 
be felt upon firm palpation. In this form the 
pain is milder; in the acute form it is more 
intense 


N.S. R. A. Notes 


HE following applications for mem 
bership have been received since the 
last publication: 


Ethel E. Fisher, Court Stenographer, Cleve 
land, Ohio. Recommended by Frank H. For 
rest. Earl R. Field, Court Reporter, Seattle, 
Washington. Recommended by Peter A. Kim 
ple. Hugh B. Wilson, Official Reporter, Pas 
cagoula, Mississippi Recommended by C. B. 
Frith. O. Seares, Court Reporter, Honolulu, 
T. H. Recommended by H. R. Jordan and 
James L. Horner. Alexander Kaempfer, 
Court Reporter, Milwaukee, Wisconsin. Rec- 
ommended by Henry F. Weller 


Special Notice 

Members of the N. S. R. A. will con 
fer a favor by notifying the secretary of 
the names of such of our members as have 
entered the military service in defense of 
their country. 

The secretary has failed to receive re- 
turn postals from about 200 of our mem- 
bers, who have been requested to furnish 
their addresses and the system written. It 
is not too late yet, as the roster will not 
be published until about November 15. 
Kindly bear this in mind and comply with 
the request without further delay. 


(Signed) Charles E. Weller, Secretary. 
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A Great Moment 


(The key to this plate will be given next month 
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National Commercial Teachers’ Federation 
Convention 


Hotel Sherman, Chicago, December 26 


edu- 
above 


commercial 


VERY 
cation the 


dates for the purpose of securing 


teacher of 
should set aside 
professional regeneration by attending the 
meeting of the National Commercial 
Federation. The forthcoming 
meeting promises to be the most important 
in the history of the Federation. Mr. Otis 
L. Trenary, the secretary, writes us: 


Teachers’ 


rhe Executive Board met a week ago and 
had a profitable ‘two days’ conference. 
All are agreed that the prospects for a big 
successful convention were never brighter. All, 
were impressed with the extraordinary 
opportunity for real service. ,The demand for 
trained young people has never approached 
the magnitude of the present-time demands. 
Our country needs our services and our prod- 
never before 

The program committees have recognized 
this and have secured an unusual array of 
practical, experienced, and, in many cases, na- 
tionally-known talent. “The big idea of service 


most 


too, 


uct as 


-29, 1917 


is carried out especially in the Federation pro- 
size general ways and means of carryigg into 
gram. The department programs will empha- 
effect the thoughts presented by the Federation 
program, and the round tables will take up 
discussions of the direct application of these 
thoughts to our everyday work 

We urge every teacher who can possi- 
bly do so to be present at this meeting, 
write to Mr. Otis L. Trenary, Secretary, 
Kenosha, Wisconsin, for full particulars 
about membership. The National Commer- 
cial Teachers’ Federation program will be 
given next month. 

The G. S. F. Convention in which our 
own particular technical problems ar@ dis- 
cussed, meets in connection with the Na- 
tional Commercial Federation. 
The sessions are so arranged that no mat- 
ter what your particular interests are you 
will be able to make the most of your. 
time during the four days. 


Teachers’ 


oOo 
Keys to Last Month’s Shorthand Plates 


The World Belongs to the Fighting Few 


When you lose faith in yourself your main- 
spring has run down—the rest of the works 
ire useless. You are letting time pass without 
making” a record—you are all wrong inside and 
1 glance at your face shows everybody that 
you are out of order. 

You are just occupying” the space of a man 

fit only to be directed and fitted merely for 
the little posts in life where hands and feet are 
paid® for by the dime per hour. You have 
judged yourself and passed adverse sentence 
the world won’t reverse the decision. You can 
no longer direct'’’ yourself, so you must be 
driven 

rhe rest of us are not cheating our hour of 
opportunity, and since you don’t care, we 
haven't the’ time to care for you. You can 
come as far as we go, but we won't carry you 
on. The roads to Everywhere are open.” You 
have the same right of way, but not the right 
to weigh upon our backs. 

rhe thing—the only thing—that 


can save 


is a rewinding of the mainspring—De- 
(182)—Herbert Kaufman 


e 


A Farewell Message 


Please say to the men on September 4 how 
entirely my heart is with them and how my 
thoughts will follow them across the sea” with 
confidence and also with genuine envy, for I 
should like to be with them on the field and in 
the trenches where the real” and final battle for 
the independence of .the United States will be 
fought onentie the other peoples of the world, 
struggling like ourselves to make™ an end of 
those things which have -threatened the in- 
tegrity of their territory, the lives of their peo- 
ple, and the very character and independence 
of their government. Bid them Godspeed for 
me from a very full heart. (112)—Woodrow 
Wilson 


you 
termination 
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The Wisdom of Caroline 


Caroline Houston's fingers twinkled over the 
typewriter keys with an agility born of ex- 
perience. In fact, after the offices were closed 
for the day Caroline*® and her co-worker, who 
had the euphonious name of Dorothy Deane, 
had vied with each other in the speedy accom- 
plishment of the day’s work. 

At” four o'clock Dorothy 
book with a triumphant slam. 

“Finished?” asked Caroline, pausing for an 
instant. 

“Yes, I’m through,” she answered jubilantly, 
“I wish” to goodness I could go. It seems so 
foolish for us to stay here when there is not a 
thing to do!” 

“What is going” 
line. 

“Sylvia Crane’s wedding and it is way over 
on Winter Hill.” 

“Sylvia Crane was one of my dearest school 
chums, so” I will probably see you there,” 
answered Caroline gaily. “Sylvia told me the 
last time I saw her that you were to be in- 
vited.” 

Caroline’™ closed her desk and sorted her 
pile of letters, then glanced across at her com- 
panion to watch the effect of her words. 

“I didn’t know'® you knew her,” Dorothy 
pouted. “I thought I might get away earlier 
if you would agree to finish anything that might 
come up to do,” but I see where I stay until 
five o'clock.” 

“Great Scott! 


closed her note- 


'on to-night?” queried Caro- 


I was afraid of it!” came ir- 


relevantly from one of the bookkeepers, and 
as™ the girls followed his glance, they espied 
several elderly men crossing the mosaic floor 
of the banking room, with an air of grim de- 
termination on*® their faces which banished all 
thoughts of frivolity. 


“The bank commissioners,” gasped Mr. 
Leonard, the head bookkeeper, “I see where we 
sing that familiar little** ditty, ‘We won't go 
home until morning.’’ 

Dorothy’s face went crimson. “I just won't 
stay a minute after five o’clock,” she declared, 
putting her notebook*® away. “You can do as 
you please.” 

A Sol seemed to fall on Caroline’s shoulders 
as she looked at Dorothy’s face now set in stub- 
born™ lines. 

“We are paid to do the work here,” she ob- 
jected feebly, “I suppose it is up to us to stay.” 

“Nothing of the sort,” snapped Dorothy. 
“I tell you it is an imposition for them to ex- 
yect us to work after five o’clock. Here comes 
Mr. Franklin now,” as*® the cashier made his 
way down the passage which connected the 
main office with the bookkeeping department 
where the two girls had their desks. 

“Here's” where we all get busy!” he said, 
smiling in extenuation. 

“I have an important engagement this eve- 
ning, Mr. Franklin,” Dorothy asserted with one 
of her“ appealing looks. 

“Awfully sorry, so have I,” returned the 
cashier, “but when these men agrive there is 
nothing for us but work.” 
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His words were uncompromising and yet 
not unkind. He really showed a genuine yet 
wholly useless regret. 

Dorothy worked until five o'clock, then 
vanished mysteriously into the safe“* deposit 
department, from whence the exit was not 
noticeable. 

Caroline labored on, sustained by a feeble 
hope that she might be able to finish and” 
get home in time. 

It was after seven o’clock when Caroline, 
worn and hollow-eyed, placed her last basket 
of work on Mr. Franklin’s desk. 

John™ McPherson, the president, threw her 
a glance. “We're keeping late hours!” he an- 
nounced with a grudging smile. “Where's Miss 
Deane?” 

“She has gone home,” said™ 
I go now?” 

“You may,” answered Mr. McPherson kindly. 
“When did Miss Deane leave?” 

“At five o’clock. She was going to a wed- 
ding.” 

“And you 
evening?” 

Caroline’s voice wavered. The clock pointed 
to half past seven. Probably at this moment 
sweet” Sylvia Crane would be walking up the 
church aisle! Oh, it was a cruel disappoint- 
ment; but business was business. 

“I was invited to the same™ wedding, Mr. 
McPherson,” she answered coldly. “Miss Crane, 
the bride, is a very dear frind of mine.” 

She turned quickly and hurried down the 
passage.“ 

Dorothy’s attitude the next morning savored 
of defiant scorn. “I didn’t see you at the wed- 
ding,” she remarked with a suppressed yawn. 
“Suppose you stayed™ late like a good child.” 

“Tell me about Sylvia,” Caroline pleaded. 

“Perfectly darling! I wouldn’t have missed 
seeing her for anything.” 

Just then Mr. McPherson™ came out of the 
telephone booth which he had entered prior to 
the arrival of the two stenographers. 

“I would like to see you in™ my private of- 
fice, Miss Houston,” he said in passing. Caro- 
line’s breath came in quick gasps as she en- 
tered Mr. McPherson’s private office. Mr. 
McPherson gave™ her a scrutinizing glance 
which evoked a chill. 

“We need a thoroughly competent, depend- 
able girl in this office, Miss Houston,” he an- 
nounced, “but we need’ only one. You and 
Miss Deane have both made demands for higher 
wages and you are both capable of earning 
more than your present salaries.*°* Mr. Frank- 
lin and I have decided between you, for al- 
though Miss Deane came first, she preceded you 
by only one week. However, you have un- 
consciously™ helped us to make our decision 
and beginning the first of the month we will 
retain you as our one stenographer with an 
increase of one-half of your present salary. 
Kindly tell Miss Deane that I would like to see 
her in this office.” (869)—Lucy Low Arm- 
strong, in Remington Notes. 


Caroline, “may 


had you nothing on hand for the 
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President Wilson’s Message 
to the National Army 


You are undertaking a great duty The 
heart of the whole country is with you. Every- 
thing that you do will be watched with the 
deepest” interest and with the deepest solicitude, 
not only by those who are near and dear to you, 
but by the whole nation For ' this 
great war draws us all together, makes us all 
comrades and brothers, as all true Americans 
felt themselves to be when we first made good 
our national independence. The eyes of all the 
world will be upon you because you are in some 
special sense the soldiers of freedom. Let™ 
it be your pride, therefore, to show all men 
everywhere not only what good soldiers you 
are, but also what good men you are, keeping'® 
yourselves fit and straight in everything and 
pure and clean through and through. Let us 
set for ourselves a standard so high that it 
will’® be a glory to live up to it and add a new 
laurel to the crown of America. My affectionate 
confidence goes with you in’® every battle and 
every test. God keep and guide you! (185) 


° 


An Address by Secretary of War Baker 


I want at the very outset to congratulate 
Colonel Fenton and his associates who have had 
charge of this splendid enterprise; I can also 
extend® that congratulation beyond Colonel 
Fenton and his associates to the small but great 
irmy of which they are worthy representatives. 
For a long time the® Army of the United 
States was such an army as a great nation wed- 
ded to the ideals of peace might with propriety 
have; an army™ of men of the highest character 
ind most perfect training. Young men in 
large numbers have been received for the most 
part without previous military’ experience and 
in an incredibly short space of time have been 
made to march and feel and act like veterans 
hus our regular army has’ shown its vitality 
by its capacity for absorption and expansion. 
And I want to congratulate ourselves, the whole 
country, too, upon the fact that at™ the call 
of the country there could be assembled at 
these training camps so rapidly young men of 
so little previous experience and training, but’” 
of a quality and character to take on readily 
these new capacities and aptitudes which they 

re required to get in order that they may” 
be officers of the new army. 

We have for many years thought most of 
peace, and there were certainly many people 
doubted whether we™ could in a short 
space of time develop the military capacity for 
great national effort. But whatever doubts 
iy have at any time been entertained™ on 
iat subject have been dispelled by you, gentle- 
men, in this camp and your associates and fel- 
lows in the other training camps of the 
United** States. I think it is an inspiration to 
is in this country to feel that in our colleges, 
m our athletic fields, in our daily’” social life 


besides 


who 


+} 
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in this country there are latent capacities ready 
for rapid development, so that as a free and 
peace-loving democracy we can count** with 
security upon the emergence of these elements 
of strength and upon the daring and capacity 
for organization which are necessary to defend 
the nation™ in the hour of need 


And now I want to speak with you about 
another aspect of this day: I shall not of 
course, talk*" to soldiers about the cause of this 
war: that issue has been settled for the people 
of the United States and our country has 
gone into this war, not tossing its cap in the 
air, but with the moral law written on its heart 
and stimulating and encouraging its very*” en 
ergs We are a democracy and you, gentlemen, 
have been trained now to be of the first set of 
officers in the National Army and™ in a short 
time you will be off in other places receiving 
the young men of this country and moulding 
them into an army 


I** want you always to remember that you 
are officers of a democratic army, that disci- 
pline with us at least, is not a system devised 
for” the creation of pleasant emotions in the 
man who gives an order and humiliation in the 
man who receives it, but for the purpose of™ 
executing the common will, and that in the giv- 
ing of orders you are the trustees of the com 
mon voice to execute the common will and 
preserve the common safety. Therefore, your 
duty as officers is to remember that the men in 
the ranks, like yourselves, are citizens and 
members of** a free people, that all the obedi- 
ence and discipline necessary to effect the com 
mon purpose is appropriate and proper and yet 
that the human relationships” in the army of a 
free people are important and that the welfare, 
happiness and life of every man intrusted to 
you to command is* a part of the wealth of 
this nation intrusted to you to use most care- 
fully and to return with the utmost safety you 
can. 


The progress that the nation is making in 
the organization of its forces is an astonishing 
progress to those who doubted the vitality of 


democracy as“* a form of government. We 
are in the business, first, of making, in the 
phrase of the President, “the world safe for 
democracy,” but we™ are also in the business 
of showing the world what we for a long time 
have known—that democracy is safe for the 
world. 

You™ go from this camp to places scattered 
all over the United States. Some of you may 
meet again and some of you may not. I™ ask 
each of you in whatever company you may be, 
wherever with who 
wear the uniform of our country, to feel™ that 
you are a trustee of the nation’s honor and of 
the nation’s interest, and that it is your duty 
to pass along to those** whom you in turn shall 
train these high inspirations and splendid tra- 
ditions which you have received at the hands of 
(825) 


you are associated men 


those who trained you here. 
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‘But We Shall Live Forever’’ 


Dearest Mother and Father: 

You are reading this letter because I have 
gone under. 

Of course I know you will be terribly cut up, 
and* that it will be a long time before you get 
over it, but get over it you must. You must 
be imbued with the spirit’ of the navy and 
the army to “carry on.” You will still have dear 
little Donald, who is safe, at any rate for some 
while.” If he should ever have to go on active 
service, I somehow, feel that his good luck will 
bring him through. 

You must console yourselves™ with the 
thought that I am happy, whereas if I had 
lived—who knows? 

But for this war I and all the others would 
_ * passed into oblivion like the countless 

iyriads before us. We should have gone about 
our trifling business, eating, drinking, sleeping, 
hoping, marrying, giving in marriage," and 
finally dying with no more achieved than when 
we were born, with the world no different for 
our lives. Even the cattle in the’ -field fare 











Of the Gregg Writer, published monthly at New 
York, New York, for October 1, 1917 

Smate of New York = 

County of New York: ** 

Before me, a Notary Public in and for the State 
and County aforesaid, personally appeared John 
RK. Gregg, who, having been duly sworn according 
to law, deposes and says that he is the editor 
of the Gregg Writer and that the following is, jo 
the best of his knowledge and belief, a true state 
meit of the ownership, management (and if a 
daily paper. the circulation), etc., of the aforesaid 
publication for the date shown in the above cap 
tion, required by the Act of August 24, 1912, em 
bodied in section 443, Postal Laws and Regula 
tions printed on the reverse of this form, to wit 

‘hat the names and addresses of the pub- 
lisher, editor, managing editor, and business man- 
agers are 
Publisher, The Gregg Publishing Company, 


77 Madison Avenue, New York City 
Editor, John R. Gregg, 
77 Madison Avenue, New York City 


Managing Editor, John R. Gregg. 
77 Madison Avenue, 

Business Manager, Guy 8. Fry, 
77 Madison Avenue, New. York City 
2. That the owners are (Give names and ad 
dresses of individual owners, or, if a corporation, 


New York City 


give its name and the names and addresses of 
stockholders owning or holding 1 per cent or 
more of the total amount of stock 
The Gregg @ublishing Company 

77 Madison Avenue, New York City 
John R. Gregg, President, 

77 Madison Avenue, New York City 
Maida Gregg, Vice-President, 

77 Madison Avenue, New York City 


Treas., 


Michigan 


Nenneman, Sec 
6 N 


W. F 


Avenue, Chicago 
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no worse than this. They, too, eat, drink, sleep, 
bring .forth young, and die, leaving the world 
no different from what they found™ it. But 
we shall live forever in the results of our efforts. 
We shall who by their sacrifice 
won the great war Our spirits and our 
memories shall endure in the proud position 
Britain shall hold in the future. The measure 
of life is not its span*® but the use made of it. 
I did not make much use of my life before the 
war, but I think I have done so*™” now. 

Well, I have talked a lot of rot which must 
have given you great pain to read and which 
will not bring you much’ comfort. I had 
intended to try and say words of comfort, but 
that scarcely being possible, it has drifted into 
a sort of confession of faith. 

To me has been given the easier task; to you 
that of living in 
that at the end 


live as those 


is given the more difficult 
sorrow. Be of good courage” 
you may give a good account. 
* Kiss Donald for me 

Adieu, best of parents Your loving son, 
Eric. (372)—From Obstacles to Peace by 8. 8 
McClure 








Edmond Gregg 6 N. Michigan Avenue, Chicago 
3 That the known bondholders, mortgageces 

and other security holders owning or holding 1 

per cent or more of total amount of bonds, mort 

gages, or other securities are (If there are nom 

so state.) 

None 


4 That the two paragraphs next above, giving 
the names of th owners, stockholders, and se 
curity holders, if any, contain not only the list of 
stockholders and security holders as they appear 
upon the books of the company but also, in cases 
where the stockholder or security holder appears 
upon the books of the company as trustee or In any 
other fiduciary relation, the name of the person 
or corporation for whom such trustee is acting, 
is given; also that the said two paragraphs con 
tain statements embracing affiant’s full knowledg 
and belief as to the circumstances and conditions 
under which stockholders and security holders 
who do not appear upon the books of the company 
as trustees, hold stock and securities in a capacity 
other than that of a bona fide owner; and this 
affiant has no reason to believe that any other 
person, association, or corporation has any interest 
direct or indirect in the said stock, bonds, or other 
segurities than as so stated by him 

5 That the average number of 
issue of this publication sold or distributed, 
through the mails or otherwise, to paid sub 
scribers during the six months preceding the dat: 
shown above is (This information is rv 
quired from daily publications only.) 


‘ opies of ear 


(Signed) Joun R. GREGG 
Sworn to and subscribed before me this 28th 
day of September, 1917 
(SEAL) (Signed) BERTHA ULLMANN 


(My commission expires March 30, 1918 
























